
Page 1 of 5 

 

 
 

 
Thank you for your interest in Cedefop! 

 
Below you will find some information about the working conditions and an overview of the 

entitlements you may be granted on top of your basic salary depending on your individual situation. 
 
Rules 
Staff of Cedefop are covered by the Staff Regulations of Officials and the Conditions of Employment of Other 
Servants of the European Union. 
 
Place of employment 
Thessaloniki, Greece. Proof of establishing residence in Thessaloniki will be required in accordance with the 
Staff Regulations (Article 20). 
 
Contract of employment 
Contract of employments can only start on the 1st or the 16th of the month. 
Successful candidates, who are recruited for a contract of at least one year, undergo an initial probation 
period  of 9 months. 
The first contract of employment is for a fixed term and may be renewed. The first renewal shall be for a fixed 
duration, and in case of second renewal, it shall be for an indefinite period. Renewals are subject to the needs 
of the service, staff member’s performance and budget availability . 
Before renewal for an indefinite period, Contract Agents FGIV must demonstrate knowledge of a 3rd EU 
language of at least B2 level. 
 
Remuneration and allowances 
The basic salary (12 annual payments) is supplemented with various allowances related to: 

◘ Place of origin: expatriation or foreign residence allowance, annual travel allowance. 
◘ Family: household allowance, dependent child allowance, education allowance. 
◘ Compensation for costs upon entry into service: travel costs on taking up duties, daily subsistence 

allowance, reimbursement of removal expenses, installation allowance. 
The salary is impacted by a weighting factor which varies from country to country. Currently the weighting 
factor for Greece is 89,4%.  
The salaries of staff of the European Institutions are subject to a community tax deducted at source. They 
are exempt from national tax. There are also deductions for pension, medical insurance, and unemployment. 
 

https://eur-lex.europa.eu/LexUriServ/LexUriServ.do?uri=CONSLEG:1962R0031:20140101:EN:PDF
https://eur-lex.europa.eu/LexUriServ/LexUriServ.do?uri=CONSLEG:1962R0031:20140101:EN:PDF
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Here below is the table of the amounts (updated yearly) of basic monthly salaries for each grade and step of 
Temporary Agents in function groups AD and AST referred to in Article 66 of the Staff Regulations: 

  

Here below is the basic salary table (updated yearly) for Contract Agents referred to in Article 93 of the 
CEOS: 

  
 
The salary is paid by the 15th day of each month for the current month. You may request a transfer of part of 
your salary (maximum 25% of your basic salary) to another EU Member State. 
In addition to the basic salary, there are various allowances that staff may receive depending on their personal 
circumstances.  
Paid monthly: 

◘ Expatriation allowance (equal to 16% of the total of the basic salary) or foreign-residence 
allowance (equal to 4% of the total basic salary), depending on nationality and time spent in the place 
of employment before taking up duty. 

◘ Household allowance: basic amount of € 210,20 plus 2% of basic salary. If the staff member is 
married and has no dependent children, the household allowance may be granted if the income of 
the spouse stays below a set threshold (revised on annual basis). 

◘ Dependent child allowance: € 459,32 per month and per dependent child, for children up to the age 
of 26 if the child is studying. 
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◘ Education allowances: 

• Pre-school allowance: € 112,21 * weighing factor for children below 6 years of age plus 
reimbursement up to 75% of the actual cost of the nursery/kindergarten with a ceiling of € 230,00 
or € 200,00 per month of attendance, depending on the staff grade. 

• Education allowance: € 311,65 per month for each dependent child, it can be doubled in some 
cases (e.g. child studying outside the place of employment, i.e. Thessaloniki). 

Cedefop is offering financial support for schooling and has signed agreements with several schools 
in? Thessaloniki for primary and secondary schools. Information is provided by HR upon request. 
There is only one school that offers a fully English curriculum,  one school that offers German and 
one school that offers French curriculum. The others are Greek schools that may have a higher 
emphasis on foreign languages. 

 Educational systems comparison: 

Age     Greek system British System French system American system 
3 years old 

Nipiagogio 
Nursery 

École 
maternelle 

Pre-school 
4 years old Reception 
5 years old 

Key stage 1 
Kindergarten 

6 years old 

Dimotiko 
École élémentaire 

1st Grade 
7 years old 

Key stage 2 

2nd Grade 
8 years old 3rd Grade 
9 years old 4th Grade 
10 years old 5th Grade 
11 years old 

Key stage 3 
Collège 

6th Grade 
12 years old 

Gymnasio 
7th Grade 

13 years old 8th Grade 
14 years old 

Key stage 4 
9th Grade 

15 years old 
Lykeio  Lycée 

10th Grade 
16 years old 

6th Form – IB 
11th Grade 

17 years old 12th Grade 
 
Paid for fixed period: 

◘ Reimbursement of travel expenses on taking up duties for staff, spouse and dependants actually 
living in the household: flat rate allowance per kilometre of geographical distance between the place 
of recruitment and the place of employment (Thessaloniki).  

◘ Daily subsistence allowance: fixed amounts of € 48,28 or € 38,94 per day, depending on whether 
the staff member is entitled to the household allowance (if married and/or with dependent children) or 
not (single). It is granted for the period of the probation plus one month (i.e. 10 months) if the staff 
member is entitled to the household allowance, and for 120 days if the staff member is not entitled. 
It is not paid beyond the date of the removal.  

◘ Reimbursement of removal costs: below a set ceiling, from the place of recruitment to the place of 
employment once the probation period has been successfully completed. 

◘ Installation allowance: paid once the probation period has been successfully completed, it is equal 
to 1 basic salary or 2 basic salaries if the staff member is entitled to household allowance and the 
family also moves to Thessaloniki. 
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Social security  
◘ EU Pension Scheme after 10 years of service in the European institutions or bodies. For staff who 

joined after 2014, the pensionable age is 66 and 1.8% of pension rights is acquired for each year of 
service. The total pension rights are calculated with reference to the final basic salary of the staff 
member. 

◘ EU Joint Sickness Insurance Scheme (JSIS) for staff and dependent family members. Spouses may 
be (partially) covered depending on their income. 

◘ Accident/occupational disease insurance, unemployment, and invalidity allowance. 
 
Leave entitlement 
Staff members are entitled to up to 24 days of annual leave per year (2 days per calendar month) plus 
Cedefop holidays (normally 17 days per calendar year).  
On top of this entitlement, additional leave days may be granted for age, grade and distance from the place 
of origin within the EU for staff entitled to the expatriation allowance.  
Special leave is granted for certain circumstances such as marriage, birth or adoption of a child, removal, 
participation in EU competitions, death of a close relative, etc. 
Staff may take annual leave only after completing three months’ service. Once this three-month period is 
over, the total number of days’ leave that staff may take during their probationary period is limited to the total 
entitlement acquired during that period. 
 

Working time and teleworking 
Staff member’s normal working day is 8 hours on average (i.e. 40 hours per week) and in principle no more 
than 10 hours per day.  
The working pattern of staff must include at least 2 days per week presence in the office (40%). Presence in 
the office can be for full days or half days (i.e. 4 hours). Staff may telework up to 60% (i.e. 3 days per week), 
subject to approval of their Head of Department. 
Telework away from the place of employment (Thessaloniki) may be granted for a maximum of 10 working 
days per calendar year. 
 
Rights 
Under certain conditions, staff can request to work part-time in various forms. Remuneration and annual 
leave entitlements is proportionally reduced for the period. 
Pregnant women are entitled to 20 weeks of maternity leave, while fathers are entitled to 10 days of special 
leave for paternity leave. 
Staff are entitled to up to 12 months of parental leave per child during the first 12 years of the child’s life (or 
from the date of adoption). During this period an allowance is paid instead of the remuneration. Parental 
leave can be for 100% or 50% of the working time. 
In case of seriously illness of a family member, family leave may be granted. During this period an allowance 
is paid instead of the remuneration.  
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Greek authorities  
All staff members are required to register with the Greek authorities to obtain the Tax Identification Number 
(TIN), Αριθμός Φορολογικού Μητρώου (AΦΜ/AFM) in Greek. It is a nine-digit number unique to each 
individual and can be obtained from the local Tax Office. 
Staff and family members resident at the place of employment are granted special diplomatic ID cards, issued 
by the Greek Ministry of Foreign Affairs. 
Newcomers who are not resident in Greece at the time of taking on their duties at Cedefop, after having 
received the diplomatic ID card, shall be granted with VAT exemption on the supply of household articles 
which are purchased in Greece within 12 months from the employment start date. 

 

Emergency numbers 
Emergency services number: 112 
Ambulance: 166  
Cedefop HR 24h emergency phone: +30-6978181171 

 


