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ANNEX F

CHECK LIST OF MANDATORY DOCUMENTS

The checklist must be used to ensure that you have provided all the documentation for this tender and in the correct way. This checklist should be included as part of your offer.

Please Tick ( the boxes provided 

	Mandatory documents to be included as part of the tender
	Reference paragraph
	Included
	If the document is not included, please provide an explanation for the reason

	
	
	Yes
	No
	

	Envelope ‘A’ must contain
	
	
	

	one original and one copy of:
	6.1
	(
	(
	

	- Cover letter, signed by the person/s that is/are authorised to sign the contract in case of contract award (name and position of the individual(s) entitled to sign contract)
	Art. 4 of Invitation to tender; 6.1 


	(
	(
	

	- this Checklist
	6.1 & Annex F
	(
	(
	

	- Exclusion Criteria Declaration

(including those of consortium members and subcontractors, if applicable)
	3.1, 6.1

& Annex C
	(
	(
	

	- Legal Entity Form
	3.3, 6.1 & Annex D
	(
	(
	

	- Financial Identification Form
	6.1, Annex E
	(
	(
	

	- selection criteria documents

(If applicable, including those of consortia and subcontractors)
	3.2, 4.1, 4.2, 6.1
	(
	(
	

	- Annex G (Questionnaires 1-4)
	3.2, 3.2.1, 3.2.2, 4.1; 6.1 & Annex G
	(
	(
	

	- Power of attorney of partners in joint bid / Consortium (if applicable)
	4.1, 6.1 & Annex H (models 1 or 2)
	(
	(
	

	- Letter of intent of subcontractor (if applicable)
	4.2, 6.1 & Annex I 
	(
	(
	

	Envelope ‘B’ must contain
	
	
	

	one original and three copies of: 
	6.2
	(
	(
	

	- the technical proposal
	2, 5.1, 5.2 & 6.2
	(
	(
	

	Envelope ‘C’ must contain
	
	
	

	one original and three copies of:
	6.3
	(
	(
	

	- the financial proposal
	5.3,  6.3
	(
	(
	


	The tenderers should also ensure that:

	(
	the offer is formulated in one of the official languages of the European Union.

	(
	both the technical and financial proposals of the offer are signed by duly authorised agent.

	(
	the offer is perfectly legible in order to rule out any ambiguity.

	(
	the offer is submitted in accordance with the envelope system as detailed in the invitation to tender point 3.

	(
	the outer envelope bears the information mentioned in the invitation to tender point 3.



