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REQUEST FOR CLARIFICATION (1) – QUESTIONS & ANSWERS 

Question Nr. 1 

Ref. Questionnaire 2 – List of principal similar projects performed in past three years. 

- Heading: List of principal similar … 

a) Please provide a definition of what is meant by Principal similar. As an Executive Search firm, 

all our projects are principal and similar in nature. Must we provide details of all our many 

projects? 

- Column: Amount of contract. 

b) The contract with clients often contains a confidentiality clause prohibiting us to disclose the 

terms of the contract and thus the fee amount. The fee for each individual assignment is 

essentially also a business confidentiality issue for our firm. Is it really necessary to provide the 

individual fee amount for each of our many projects or is it sufficient to provide a complete list 

of projects together with a total sum for all these projects? Selected projects will be included in 

Questionnaire 3 together with their individual contract amount. Is this not sufficient? 

- Column:  % of work performed. 

c) We assume this refers to a division of work, if a sub-contractor is used. Where the project is 

carried out exclusively by tenderer, the percentage would thus be indicated as 100%. Is that a 

correct interpretation? 

 

Cedefop’s clarification to Question Nr. 1  

a) Point 3.2.1 of the Tender Specification states that: “The average annual turnover of the 

tenderer for the last three (3) financial years concerning the type of services covered in this call 

for tenders should be at least 350,000 €”. In order to prove his economic and financial capacity 

the tenderer is required to indicate in the first table of Questionnaire 2 – Annex G the number of 

implemented projects, similar to the type of services covered in this call. With this the tenderer 

will provide evidence for his compliance with the required average annual turnover for the last 

three financial years. In the second table, selected projects should be mentioned with more 

details. The importance is therefore not in the number of projects indicated but to provide 

evidence for an average annual turnover of 350,000 Euro for the last three years generated from 

the implementation of projects/ contracts similar to the type of services covered in this call for 

tenders. 

b)  The provision of the total sum of the (selected) listed implemented projects would be acceptable, 

provided that in the respective contracts there is a confidentiality clause prohibiting disclosing 

the terms of the contract and thus the fee amount. 

 

c)  Yes, the percentage (%) in the last column should indicate what part of the work has been 

implemented by the tenderer – if the tenderer had implemented alone (not in a consortium, or as 

sub-contractor) the relevant contract, than the percentage would be 100. 


