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corrigendum:

extension of deadline and change of dates for tests and interviews
internal/inter-institutional/inter-agency/external notice of vacancy

Ref.: CEDEFOP/2009/4/AD
Temporary Post
Cedefop invites applications for drawing up of a list of suitable candidates for the position of an:

Expert in the field of adult learning
(Area Enhanced Cooperation in VET and LLL)

with an initial contract duration of five years
AD 6
M/F
Cedefop is the European Agency to promote the development of vocational education and training (VET) in the European Union.

Cedefop is the centre of expertise to support the development of VET and evidence-based policy-making. It provides advice, research, analysis, information, and stimulates European cooperation and mutual learning. Its networks allow the Centre to keep abreast of recent developments. Cedefop works closely with the European Commission, governments, representatives of employers and trade unions, as well as with researchers and practitioners. It provides them with up-to-date information on developments, experience and innovation in VET, and forums for policy debate. Cedefop shares its expertise through electronic and hard-copy publications, conferences and working groups.

Cedefop was founded in 1975 and since 1995 is located in Thessaloniki, Greece. It has approximately 130 staff. Cedefop’s working language is English.

Cedefop offers a challenging environment with flexible work organisation and individual responsibility. As a learning and knowledge development and sharing organisation, Cedefop promotes excellent opportunities for continued professional development.
For more information on the Agency, see www.cedefop.europa.eu. 
Work in Area “Enhanced cooperation in VET and LLL” focuses on making an effective contribution to the goals of the European Agenda, currently the Lisbon strategy, the strategic framework for European cooperation in education and training ("ET 2020"), the Copenhagen process and the Lifelong Learning (LLL) programme and on supporting the Commission, Member States and social partners in fostering policy development and accelerating the pace of VET reforms. 

Providing expert knowledge to the further development, follow-up of common European tools and principles for vocational education and training and lifelong learning as well as for European cooperation and mutual learning is an important focus of the Area’s activities.  

The Area is organised in two main fields:

1. Supporting the development and the follow-up of common European concepts, policies and tools in vocational education and training, including contributing to a better understanding of current and changing roles and functions of qualifications in Europe and their influence on reforms and modernisation of education and training;
2. Coordinating the study visits for education and vocational training specialists in the EU’s Lifelong Learning Programme as a key to support policy development and European cooperation in LLL.
Candidates will find more information about Cedefop’s projects at Cedefop’s homepage (www.cedefop.europa.eu), particularly in the section ‘Projects and networks’.
Responsibilities and tasks

In the framework of Cedefop’s medium-term priorities and annual work programmes, the successful candidate will be appointed as expert and project manager. 

The project manager will provide the necessary scientific and technical expertise to support further improvement of the Centre’s contribution to European cooperation in education and training (‘ET 2020’), including the links between education/training and labour market. He/she will contribute to providing Cedefop’s independent overview over existing and emerging issues and themes relevant to adult learning/continuing training (vocationally/professionally oriented) as a key component of lifelong learning. 

Reporting to the Head of Area and in close co-operation with a team of experts, the project manager shall, in particular, be responsible for the following tasks:

· in line with EU priorities for education and training (especially VET), help develop more flexible adult learning pathways, in particular by empowering adult learners to have better access to, and make progress in, education and training to increase their participation in continuing vocational training; 

· analyse how adult learning contributes to employability, career development, entrepreneurship and mobility in a modern EU labour market, and the need for and relevance of short-term interventions and longer-term strategies; 
· analyse the effects of education and training and employment policies as well as industrial relations (especially national qualifications frameworks linked to the European qualifications framework and learning outcomes) on adult learning. 
· initiate research, studies and comparative analysis to provide evidence to inform adult learning policies as part of lifelong learning strategies, in cooperation with the European Commission, Member States, social partners and economic sectors;    
· facilitate thematic co-operation between different Cedefop activities and stakeholders by identifying common issues and themes relevant to adult learning;  

· monitor the different strands of the lifelong learning programme - in particular Leonardo da Vinci and Grundtvig - and the European Social Fund to identify results and experience relevant to Cedefop’s work and European co-operation.
Contribute to ensuring overall project management from design to achievement of expected results and their dissemination in a cost-effective manner

In close cooperation with the Head of Area:

· Define project objectives, expected deliverables, activities, timetable and planning, human resources and ensure adequate implementation and management;

· Manage public procurement procedures (with technical support of the procurement service) including calls for tenders, selection and evaluation of offers, steering and follow-up of external contractors with the aim to ensure best performance;

· Manage budgetary and financial aspects of the project(s), define budget requirements, report on the use of budget resources;
· Ensure promotion and dissemination of outcomes, in cooperation with Area Communication, information and dissemination, taking into account Cedefop’s main stakeholders and target groups.

Contribute to the work of Cedefop

· Contribute to the drafting of Medium-term priorities, annual work programmes, management plans, progress and annual reports;

· Contribute to enriching internal communication and knowledge sharing within the Area and with other Cedefop Areas and services, participate in cross-area activities as appropriate;

· Develop and maintain good relations with stakeholders and external partners, including representing Cedefop and promoting its work at meetings and conferences.

Formal requirements

To be considered eligible, applicants must:

· Be a citizen of one of the Member States of the European Union;
· Have a level of education which corresponds to completed university studies attested by a diploma and after having obtained the university degree at least 3 years proven full-time equivalent professional experience;
· Have a thorough knowledge of one of the languages of the Communities and satisfactory knowledge of another language of the Communities;
· Enjoy full rights as a citizen; 
· Have fulfilled any obligations imposed by the laws on military service;

· Be physically fit to perform the duties relating to the post.

Prospective applicants will be assessed against the following criteria

Education, knowledge and experience
· A university degree (preferably in economics or social sciences);
· At least 3 full-time proven equivalent years of relevant professional experience in research and analysis on continuing vocational education and training and the labour market;
· Proven knowledge and clear understanding of adult learning policy developments and priorities within European training and employment policies;

· Very good written and spoken English.

· Knowledge of EU institutions relevant to the tasks described above. 

Professional competences and skills

· Ability and proven experience in collaborating with stakeholders at EU or national level;
· Ability to plan and supervise projects, to set priorities and deliver high quality results to schedule and budget;
· Strong analytical skills and ability to draw up conclusions and recommendations;
· Excellent written communication skills and experience in drafting research papers, policy-relevant documents and studies, documented by publications or working papers, particularly on topics related to the post;
· Excellent oral communication skills to be able to moderate and steer international networks, lead discussion, present work accurately and convincingly by explaining complex issues to a broad range of audiences in internal and external meetings and conferences;
· Ability to anticipate and accept new demands and challenges, to manage a range of tasks, respond to ad hoc requirements and to work constructively under stress;

· Persistence, accuracy, task focus and result-orientation;

· Commitment to continuous professional and personal development.
The following characteristics will be considered as additional assets

· A PhD (preferably in economics and social sciences);
· Experience in working with an intercultural and multidisciplinary team of experts;
· A good command of a third EU language.
Validity of the application

A list of suitable candidates will be drawn up by Cedefop. The list will be used as a list for recruitment, should vacancies arise. Applicants will be informed that they are on the list. Inclusion in the list does not guarantee recruitment.
The established list may be used for recruitment on a similar post depending on the needs of Cedefop and on budget availability.

The list will be valid until 31/12/2010 and may be extended.
Contractual conditions

The contract is for five years with the possibility for renewal. 

The terms of employment are those described in the Staff Regulations of the European Communities and in the Conditions of Employment of Other Servants of the European Communities (cf. articles 8 to 50a referring to temporary staff). 
The grade for this position is AD 6. The basic monthly salary of a temporary agent in the first step at AD 6 level, before any deductions or allowances, is approximately EUR 4,740. The salary is subject to a salary weighting (currently 95 %), but free of national taxation. In addition, Cedefop offers attractive benefits in line with those of the EU Staff Regulations.

Recruitment will take place under the condition that corresponding budget appropriations and a vacant post are available.

The place of employment is Thessaloniki, Greece, where Cedefop has its official seat.

Equal opportunities
Cedefop applies a policy of equal opportunities and takes care to avoid any form of discrimination.
Selection procedure

Eligibility of candidates will be assessed according to compliance with all formal requirements by the closing date for the submission of applications. Selected candidates, who most closely meet the assessment criteria and additional assets, will be invited for written tests and an interview.

The Selection Board’s work and deliberations are strictly confidential and any contact with the board members is strictly forbidden.
Please note: It is intended to hold tests and interviews in Thessaloniki,
on 14 & 15 January 2010 (subject to change).
Submission of applications

A detailed curriculum vitae preferably using the European format (see our website www.cedefop.europa.eu), copies of diploma, certificates, recommendation letters and a letter of motivation of not more than 2 pages as well as copies of recent publications or working papers, on topics related to the post (publications/working papers, preferably electronically: i.e. on CD ROM) as mentioned under the assessment criteria, should be sent to the following address:

Cedefop 

European Centre for the Development of Vocational Training

c/o Mail Registration Agent 

Ref.: CEDEFOP/2009/4/AD
PO Box 22427 - Finikas
GR- 55102 Thessaloniki

Candidates should send four copies of their application set: CV and all supporting documents to facilitate the selection process. The documents should be sent as separate sheets, without stapling or binding. Candidates should not send original diplomas or certificates.

In order to be considered, the application documents must clearly quote on the envelope the vacancy reference number and be sent by registered post no later than
23 October 2009 at 23:59 Central European Time (date of post registration). Candidates must be able to produce proof of registration if requested. Applications delivered via e-mail will not be accepted.
Reference number: CEDEFOP/2009/4/AD
Please note: The CV and letter of motivation must be sent in English.
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