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European Centre for the Development 
of Vocational Training 

 

  

 
 
       
 Thessaloniki, 15/04/2009 
         RS/PRO/2009/323                                     

 

OPEN INVITATION TO TENDER 

AO/RPA/PSZO-AZU/Skills-green-jobs/004/09 

‘Skills for green jobs’ 

Dear Sir/Madam, 

We thank you for the interest you have shown in this tender 

The purpose of this tender and additional information necessary to present a tender can be found 
in the attached Tendering Specifications.  You should note however the following important 
points concerning the submission of a tender and its implications. 

1. Tenders should be submitted preferably in English, but in any case in one (or in any) of 
the official languages of the European Union.  

2. Tenders may be submitted exclusively in one of the following ways: 

(a) by post to be dispatched not later than 25/05/2009, in which case the evidence shall be 
constituted by the date of dispatch, the postmark or the date of the deposit slip, to the 
following address: 

European Centre for the Development of Vocational Training (Cedefop), 
Procurement Service 
Attention of Mr G. Paraskevaidis 
PO Box 22 427 
GR – 55102 Thessaloniki 
Greece 

 
Important: 
Tenderers shall inform Cedefop by e-mail (c4t-services@cedefop.europa.eu) 
or fax (+30 2310 490028) 

 that they have submitted an offer in time, and 
  that they request Cedefop to confirm receipt of the e-mail or fax.  

Do not attach your offer to the confirmation e-mail or fax. 
 

or 

(b1) by courier service to be dispatched not later than 25/05/2009, in which case the 
evidence shall be constituted by the date of dispatch, or the date of the deposit slip,  

or 

(b2) delivered by hand not later than 17h00 on 25/05/2009, in which case a receipt must 
be obtained as proof of submission, signed and dated by the official in the above 
mentioned Service who took delivery,  

to the following address: 

mailto:c4t-services@cedefop.europa.eu�
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European Centre for the Development of Vocational Training (Cedefop), 
Procurement Service 
Attention of Mr G. Paraskevaidis 
Europe 123, 
GR-57001 Thessaloniki-Pylea  
Greece 
Tel: +30 2310 490111 / 490 064  

Please note that Cedefop is open from 09h00 to 17h00, Monday to Friday. It is closed on 
Saturday, Sunday and Cedefop holidays. 

3. Tenders must be submitted strictly adhering to the following. 

Tenders must be submitted in a sealed envelope itself enclosed within a second sealed 
envelope. If self-adhesive envelopes are used, they must be sealed with adhesive tape and 
the sender must sign across this tape. 
 
The outer envelope, addressed simply to Cedefop (address depending on the means of 
submission, see point 2 above), should only bear additionally the name and address of 
the sender. 

The inner envelope, addressed to the Procurement Service as indicated under point 2 
above, must bear a self-adhesive label with the indication “Open Invitation to tender – 
Not to be opened by the internal mail service” and all the necessary information, as 
shown below:    

 

OPEN INVITATION TO TENDER 

CEDEFOP No: AO/RPA/PSZO-AZU/Skills-green-jobs/004/09 

‘Skills for green jobs’ 

Name of tenderer:   

NOT TO BE OPENED BY THE INTERNAL MAIL SERVICE 

 
The inner envelope must also contain three sealed envelopes, namely, Envelope A – 
“Supporting Documents”, Envelope B – “Technical Proposal” and Envelope C – 
“Financial Proposal”. The content of each of these three envelopes is described in point 6 
of the attached tendering specifications.  

4. Tenderers must ensure that their tenders are signed by an authorised representative and 
that tenders are legible so that there can be no doubt as to words and figures. 

5. Submission of a tender implies acceptance of all the terms and conditions set out in this 
invitation to tender, in the specifications and in the draft contract and, where appropriate, 
waiver of the tenderer’s own general or specific terms and conditions. It is binding on the 
tenderer to whom the contract is awarded for the duration of the contract. 

6. The opening of tenders will take place at Cedefop on 05.06.2009, 11h00 (local time).  
Each tenderer may be represented at the opening of tenders by one person. The name of 
the person attending the opening must be notified in writing by fax (Fax No +30 2310 490 
028) or by e-mail (C4T-services@cedefop.europa.eu) at least two working days prior to 
the opening session. 
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7. Contacts between the contracting authority (Cedefop) and tenderers are prohibited 
throughout the procedure save in exceptional circumstances and under the following 
conditions only: 

Before the final date for submission of tenders: 

 At the request of the tenderer, the Cedefop Procurement Service may provide 
additional information solely for the purpose of clarifying the tendering documents. Any 
request for additional information must be made in writing by fax (fax No +30 2310 490 
028) or by e-mail (C4T-services@cedefop.europa.eu). 

Requests for additional information/ clarification should be received by 14/05/2009 
No such requests will be processed after that date.   

 The contracting authority may, on its own initiative, inform interested parties of 
any error, inaccuracy, omission or any other clerical error in the text of the call for tender. 

Any additional information, including that referred to above, will be published on 
Cedefop’s website.  Please ensure that you visit regularly the site for updates.   

After the opening of tenders: 

 If clarification is required or if obvious clerical errors in the tender need to be 
corrected, the contracting authority may contact the tenderer provided the terms of the 
tender are not modified as a result.  

8. All costs incurred in preparing and submitting tenders are borne by the tenderers and 
cannot be reimbursed. 

9. Up to the point of signature, the contracting authority may either abandon the 
procurement or cancel the award procedure, without the candidates or tenderers being 
entitled to claim any compensation. This decision must be substantiated and the tenderers 
notified.   

10. This invitation to tender is in no way binding on Cedefop. Cedefop’s contractual 
obligation commences only upon signature of the contract with the successful tenderer. 

Up to the point of signature, the contracting authority may either abandon the 
procurement or cancel the award procedure, without the candidates or tenderers being 
entitled to claim any compensation. This decision must be substantiated and the 
candidates or tenderers notified. 

 

11. Tenderers are informed that for the purposes of safeguarding the financial interest of the 
Communities, their personal data may be transferred to internal audit services, to the 
European Court of Auditors, to the Financial Irregularities Panel and/or to the European 
Anti-Fraud Office (OLAF). 

 Data of economic operators which are in one of the situations referred to in Articles 93, 
94, 96(1)(b) and 96(2)(a) of the Financial Regulation may be included in a central 
database and communicated to the designated persons of the Commission, other 
institutions, agencies, authorities and bodies mentioned in Article 95(1) and (2) of the 
Financial Regulation. This refers as well to the persons with powers of representation, 
decision making or control over the said economic operators. Any party entered into the 
database has the right to be informed of the data concerning it, upon request to Cedefop’s 
Head of Finance and Procurement. 
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12. Evaluating your tender and your possible subsequent replies to questions, in accordance 

with the specifications of the invitation to tender will involve the recording and 
processing of personal data (such as your name, address and CV). Such required personal 
data will be processed by Cedefop’s Finance & Procurement Service solely for that 
purpose and pursuant to Regulation (EC) No 45/2001 on the protection of individuals 
with regard to the processing of data by the Community institutions and bodies and on 
the free movement of such data. You are entitled to obtain access to your personal data 
on request and to rectify any such data that is inaccurate or incomplete. If you have any 
queries concerning the processing of your personal data, you may address them to the 
Head of Finance & Procurement Service. You have the right of recourse at any time to 
the European Data Protection Supervisor for matters relating to the processing of your 
personal data. 

 

13. All tenderers will be informed in writing of the results of this tender procedure. 

 

 

Yours sincerely, 

     

 

G. Paraskevaidis 

Head of Finance and Procurement 

 

          

Attached: Tendering Specifications 
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Introduction to Cedefop  
1) Founded in 1975 (1) and based in Greece since 1995, the European Centre for the 
Development of Vocational Training (Cedefop) is an agency of the European Union (EU) 
supporting European vocational education and training (VET) policy development. Its strategic 
objective for 2009-11 (2) is to ‘contribute to excellence in VET and strengthen European 
cooperation in developing, implementing and evaluating European VET policy’. 
 
2) This strategic objective is supported by four priorities, namely: 

(a) informing European VET policies;  

(b) interpreting European trends in and challenges for skills, competences and 
learning; 

(c) assessing VET’s benefits; 

(d) raising the profile of VET. 

3) Cedefop supports the European Commission, Member States (as well as the associated 
countries of Iceland and Norway) and social partners by: 

(a) using its expertise, gathered through research, analysis and networking, to 
identify trends and challenges and propose ideas for VET policies;  

(b) bringing together policy-makers, social partners, researchers and practitioners to 
share ideas and debate proposals on the best ways to tackle the challenges we 
face; 

(c) encouraging European approaches, principles and tools to improve training and 
achieve common aims;  

(d) raising awareness and understanding of how vocational education and training is 
evolving, and how it contributes to lifelong learning and other policies; 

(e) disseminating information through websites, publications, networks, study visits, 
conferences and seminars. 

Cedefop carries out its role through the tasks set out in its founding regulation. It disseminates 
information through its website, publications, networks, study visits, conferences and seminars. 

4) Cedefop’s web portal www.cedefop.europa.eu includes news on training developments, 
information on vocational education and training systems in Europe, statistics and indicators, 
collaborative workspaces and a bibliographical database as well as information about Cedefop. 
 
5) Information about Cedefop’s publications, many of which can be downloaded, can be 
found at the Cedefop bookshop at 
http://www.trainingvillage.gr/etv/Information_resources/Bookshop/list.asp Cedefop’s wide range 
of books covers themes such as vocational education and training policy, research,  future skill 
needs, learning outcomes, European qualifications framework and the validation of informal and 
non-formal learning. 
                                                 
(1) Council Regulation of 10 February 1975 establishing a European Centre for the Development of 

Vocational Training (Cedefop) EEC No 337/75, Official Journal of the European Communities L39, 
13.2.1975 as last amended by Council Regulation EC No. 2051/2004. 

(2) Cedefop, Enhancing European cooperation in vocational education through evidence and expertise: 
continuity, focus and flexibility: Cedefop’s medium-term priorities 2009-11. 

 

http://www.cedefop.europa.eu/�
http://www.trainingvillage.gr/etv/Information_resources/Bookshop/list.asp�
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1 Overview of this tender 

1.1 Description and type of the contract 
a) Title of the contract: Skills for green jobs 

b) The aim of this invitation to tender is to commission a study that will identify strategic 
skills development responses in six EU Member States: Denmark, Estonia, France, 
Germany, Spain and the UK in the light of environmental degradation, climate change 
and the global call for greening economies.  

c) Type of contract: study contract 

1.2 Place of delivery or performance  
The tasks must be completed at the Contractor’s premises. 

1.3 Division into lots 
This invitation to tender is not divided into lots. 

1.4 Variants 
Tenderers may not offer variant solutions to what is requested in the technical specifications. 

1.5 Value or quantity of purchase 
Maximum budget available for this activity is 130,000 EUR. 

1.6 Validity of tenders 
Tenderers must maintain the validity of their tender for at least 6 months following the deadline 
of submission of tenders, i.e. until 25/11/2009.  

1.7 Duration of the contract 
The contract shall enter into force on the date of signature of the last contracting party, and shall 
be valid for a period of 12 months.  

1.8 Main terms of financing and payment 
Payments will be made within 30 days of submission of invoices and at the conditions set out in 
the draft contract. 
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2 Technical specifications 
2.1 Introduction 
 
Technological change, globalisation, ageing populations and climate change will dramatically 
increase the pace of change in labour and skill needs, for new and current jobs alike. The growing 
importance of sustainable development and the shift to a low-carbon economy will also require 
new skills and qualifications, offering great potential for the creation of green jobs (3) but also 
entailing structural change and the transformation of existing jobs.  
 
This call for tender has been prepared in connection with the ‘New skills for new jobs’ initiative 
introduced in the July 2008 Communication on the renewed social agenda for opportunities, 
access and solidarity (European Commission, 2008). The initiative and the related Commission 
Communication of December 2008 on new skills for new jobs respond to the request of the 
Councils (Education, Youth and Culture, November 2007 and Employment, Social Policy, Health 
and Consumer Affairs, June 2008) and European Council (December 2007, March 2008) to the 
Commission to present a comprehensive assessment of the future skills requirements in Europe 
up to 2020 and to propose further steps to anticipate future needs. The Presidency Conclusions of 
the Brussels  European Council (March 2009) welcome the Communication of the European 
Commission on ‘New Skills for New Jobs’ and invite the Commission to improve understanding 
of the global challenges related to skills and jobs through cooperation with third countries and 
international organisations. 
 
The Green Jobs Initiative – a joint initiative by the United Nations Environment Programme 
(UNEP), the International Labour Organization (ILO), the International Organisation of 
Employers (IOE) and the International Trade Union Confederation (ITUC) – has been launched 
to assess, analyse and promote the creation of decent jobs as a consequence of the necessary 
environmental policies. It supports a concerted effort by governments, employers and trade 
unions to promote environmentally sustainable jobs and development in a climate-challenged 
world. 
 
The International Labour Conference of June 2008 stated that skills (4) development should form 
part of an effective response to changing conditions, including climate change. Identifying the 
skills required to adapt to climate change and reduce greenhouse gas emissions therefore has an 
important role to play in policy development. Meeting skills needs is crucial for productivity, 
employment growth and development.  
 
In many countries in the EU, Asia and the Americas the current economic crisis has prompted the 
adoption of stimulus packages comprising large-scale infrastructure and energy projects with 
greening components. Success in implementing the stimulus packages and, ultimately, in 
overcoming the economic crisis is wholly conditional on the availability of adequate skills and on 
the existence of policies and capacities to prepare the labour force for the requirements of the 
green economy.  
 

                                                 
(3) Green jobs are jobs that reduce the environmental impact of enterprises and economic sectors, 
ultimately to levels that are sustainable. The Green Jobs Report defines ‘green jobs’ as work in agriculture, 
industry, services and administration that contributes to preserving or restoring the quality of the 
environment while also meeting requirements of decent work – adequate wages, safe conditions, workers 
rights, social dialogue and social protection (UNEP, ILO, IOE, ITUC 2008).  

(4) The term ‘skills’ is used throughout this document as an overarching term which refers to the 
knowledge, competence and experience needed to perform a specific task or job. Skills development in this 
context comprises all forms of human resource development: lifelong learning including initial and 
continuing vocational education and training, and lifewide learning including formal and informal/non-
formal learning. 

http://www.unep.org/�
http://www.ilo.org/�
http://www.ioe-emp.org/�
http://www.ioe-emp.org/�
http://www.ituc-csi.org/�
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The right skills for green jobs are a precondition for the transition to a greener economy. Today, 
skill gaps are already recognised as a major bottleneck in a number of sectors, such as renewable 
energy, energy and resource efficiency, building renovation, construction, environmental services 
and manufacturing. The adoption and propagation of clean technologies requires skills in the 
application, adaptation and maintenance of technology. Skills are also crucial for enabling 
economies and businesses, and workers and entrepreneurs to adapt rapidly to changes brought 
about by environmental policies or climate change.  
 
Against this background, Cedefop, in cooperation with the ILO, is conducting applied policy 
research into skill needs for greener economies, and in particular into new and changing 
occupational profiles, the greening of existing occupations and the identification of obsolescent 
skills and occupations. The research is based on a number of country studies with the primary 
focus on examples of good practice in supplementing national policies designed to green 
economies with skill needs identification and effective skill response strategies. Cedefop is 
covering country studies in six EU Member States: Denmark, Estonia, France, Germany, Spain 
and the UK; the ILO is conducting country studies on between 6 and 10 of the countries in the 
following provisional list: Australia, Bangladesh, Brazil, Canada, China, Costa Rica, Egypt, 
Indonesia, Japan, Republic of Korea, Malaysia, New Zealand, South Africa, Thailand, Uganda, 
the US and Vietnam. All studies are to be conducted on the basis of the same research 
methodology and criteria for the selection of case studies and are to follow exactly the same 
structure. 
 
2.2 General purpose 
 
Green growth requires new and emerging skills. Identification of skill development strategies is 
of paramount importance for addressing labour market imbalances at a time when governments 
are implementing fiscal stimuli to foster low-carbon growth as a key element of a recovery 
strategy. 
 
The objective of the study is to identify strategic skill development responses in six EU Member 
States – Denmark, Estonia, France, Germany, Spain and the UK – against the backdrop of 
environmental degradation, climate change and the global call for greener economies.  
 
As the final output of the study, the Contractor will submit six country reports and a synthesis 
report. The outcome of the study should address the contribution of stakeholders to skills 
upgrading through effective education and training systems designed to achieve sustainable 
growth and development. 
 
 
2.3 Description of the tasks 
 

The study has the following tasks: 
 

- to identify major challenges and priorities arising from climate change and the resultant 
greening policies and strategies, including those caused by stimulus packages adopted in 
response to the current economic crisis;  

- to identify major sectors with a greening potential in the country concerned (see Annex 
F) and those particularly affected by green stimulus packages and programmes adopted in 
response to the crisis; 

- to analyse whether skill response strategies are incorporated into larger ‘greening’ 
policies and programmes and, if so, how this is done; 

- to analyse the skill needs of new occupations, new skills for greening existing 
occupations and retraining needs in sectors undergoing structural change due to policy 
implementation and the introduction of greening technologies and practices; 

- to identify which methods, tools, systems and institutional frameworks for the 
anticipation and assessment of skills are used to ensure that the skills supply meets,  
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quantitatively and qualitatively, the current and future labour-market demand for green-
collar workers at the national, sectoral, regional, company and training provider levels; 

- to analyse how the skills response is organised to provide an effective response to the 
challenge of greening the economy, paying particular attention to the planning of initial 
and continuing training, institutional frameworks, systemic provisions, delivery channels, 
ad hoc versus anticipated skills responses, and the skills response of different actors; 

- to draw conclusions and make policy recommendations on skills policies and strategies, 
skills provision at the national, sectoral, local or enterprise levels, and on further research 
needed to meet the demands created by the greening of the economy in the country 
concerned. 

 
2.4 Methodology 
 
The study should follow the output structure defined in Annex G and the template with 
information requirements in Annex H. The questions and thematic areas in the template are 
expected to be covered as fully as possible on the basis of the available statistics, research, and 
analytical and policy documents. Whenever information is not available, interviews and inputs 
from experts should be sought to fill in the information gaps. The remaining information gaps 
should be clearly identified and examined and conclusions should be drawn and 
recommendations made on further research and data collection. Each country should be covered 
by a local expert. 
 
The study should combine qualitative and quantitative research, depending on the availability of 
data. However, the study does not require the primary collection of statistical data. Quantitative 
analysis should be based on, and limited to, available national statistics on current and expected 
employment trends in green economic activities, broken down where possible by occupation, 
educational attainment, gender and age group. A quantified estimate of green sectors/green 
occupations and the outlook for trends in the demand for green jobs and skills should be made, in 
combination with the information on the supply of available skills. Given the scarcity of reliable 
statistics and information on green jobs, research should clearly address such limitations and 
focus on qualitative methods. 
 
Qualitative methodologies, such as the Delphi method (5), structured interviews and focus groups 
should help to generate information on current and expected skill demands, areas where there are 
labour shortages and skill gaps, and strategies used to meet the demand. Interviews and focus 
groups should include relevant and representative trade unions and employers’ associations, 
policy-makers at different levels, HRD (human resource development) and TVET (technical and 
vocational education and training) decision-making bodies, sectoral organisations, public-private 
initiatives, representatives of companies in the forefront of sustainable development and those 
actively involved in the implementation of the greening policy agenda. Interviewees and other 
resource persons should be drawn primarily from economic sectors with the largest greening 
potential for the economy. 
 
The skill needs analysis should include a number of in-depth case studies. The case studies 
should help to meet the overall research objectives and tasks and lead to original findings that 
help to produce conclusions and recommendations. Each case study should represent a sound 
piece of research, based on a review of the literature and empirical analysis, clarifying illustrating 
and representing types of skill needs, analysing examples of good practice in skills development 
strategies and actions adopted in response to identified skill needs and gaps. To identify real 

                                                 
5 The Delphi technique is a structured and systematic forecasting method based on an interactive 
information collection through expert panels. The method relies on expert judgments gathered using a 
questionnaire and discussed in several rounds. The main criterion for accuracy of information is a carefully 
selected panel of experts, on the assumption that a structured collective judgment is more accurate than an 
unstructured or individual one. The method is especially useful where other types of information are not 
available. It could be adopted and simplified depending on needs and conditions. 
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changes occurring on the labour market, interviews and on-site research should be foreseen. The 
following case studies are expected: 

a) case studies on (re)training needs deriving from identification of skills and occupations 
that are obsolescent owing to structural changes on the labour market and major shifts in 
employment within and across sectors due to climate change and demands for a greening 
of the economy; 

b) case studies on new green-collar occupations emerging in the context of adaptation to 
climate change and mitigation of its negative impacts in the country concerned; 

c) case studies on new types of skills and skill gaps which need to be incorporated into 
existing occupational profiles (greening of existing occupations). 

In total, seven to eight case studies per country are expected, covering all types – a, b and c. If the 
national recovery programme adopted in response to the current economic crisis includes a 
greening component, it is desirable that it be covered by at least two case studies.  
 
 
2.5 Deliverables and timetable 
 
The contractor is required to submit: 
 
 An inception report  

An inception report outlining the methodology and process of the research is due one month 
after the date on which the contract is signed by the last contracting party. The inception report 
should provide a proposal on the selection and justification of the case studies outlined at 2.4.  
 
 An interim report  

An interim report, supported by six draft country reports, is due three months after the date 
on which the contract is signed by the last contracting party. It will present the draft country 
reports in accordance with the template in Annex H and will follow the structure of the final 
report: methodology, interim findings, indicative conclusions (if possible), problems 
encountered, impact on future work and detailed timetable for the completion of case studies 
 
 A draft final report 

The draft final report (synthesis) and the six country reports based on the interim deliverables 
mentioned above must be delivered within six months of the date on which the contract was 
signed by the last contracting party. The following elements should be included: executive 
summary; description of methodology; presentation of findings; conclusions and 
recommendations and, in an annex, a list of the literature reviewed and statistical sources used as 
well as a full set of data and other relevant information.  
 
Cedefop will provide comments on the inception, interim and draft final reports. The contractor 
will address those comments, liaising closely with Cedefop’s project managers. 
 
 A final report 

A final report, based on the comments mentioned above, must be delivered within seven 
months of the date on which the contract was signed by the last contracting party.  
 
Payment of the balance is conditional on Cedefop’s acceptance of a revised final deliverable. The 
reports must be written in English. The contractor must submit all reports and deliverables in hard 
copy and on CD-ROM or by e-mail as an MS Word document. Figures and tables should also be 
delivered separately as MS Excel or Word documents, as appropriate. Excel charts must contain 
the data used for the charts so that they can be reproduced. Electronic files must correspond 
exactly to the hard-copy version. The layout and format of the text, in particular rules for citation, 
bibliography, tables and figures, should comply with Cedefop's Style Manual which will form 
part of the contract (Annex I). Cedefop will be given access to all data used in the study. 
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2.6 Meeting and Travel expenses 
 
 
The Contractor will be invited to participate in two one-day meetings that will take place in 
Thessaloniki after delivery of the interim report and the draft final report to discuss the interim 
and draft final findings. All costs, including travel and accommodation related to Cedefop’s 
meetings and any travel expenses that may be incurred in performing the tasks, must be included 
in the financial offer (see Table 1 c), point 5.4).  
 
For quality assurance purposes, Cedefop and the ILO plan to hold an international validation 
workshop/conference to discuss the results and to draw general conclusions and make 
recommendations for the synthesis report. The contractor selected for the study may be asked to 
participate in that event to present and discuss the results of the country studies. Additionally, 
discussions at country level in the form of workshops, focus groups and panel discussions are 
encouraged and should be actively promoted by the contractor in the framework of the project. 
The best country studies will be published as a joint ILO-Cedefop report in 2010.  
Travel expenses related to this validation activity and other extra travel expenses that might be 
needed to perform the tasks related to the contract (see Table 1 b), point 5.4 ) will be subject to 
Cedefop’s prior approval and reimbursed by Cedefop separately, according to the applicable 
Cedefop rules (see Annex II to the draft contract in Annex B). 
 
 

3 Specific information concerning participation to this tender 
Tenderers must meet the exclusion and selection criteria and have the legal position to allow them 
to participate in this tendering procedure. 

3.1 Exclusion criteria 
Participation to this tender is only open to tenderers who are in a position to subscribe in full to 
the declaration on exclusion criteria and absence of conflict of interest in Annex C.  Therefore all 
tenderers, all consortium members (if any) and all subcontractors specified as per point 4.2, 2nd 
sub-paragraph (if any) shall provide the self-declaration found in Annex C duly signed and dated. 

Cedefop reserves the right to check the situations described in points c) and f) of the declaration. 

3.2 Selection criteria 
The tenderers must submit evidence of their economic, financial, technical and professional 
capacity to perform the contract.  

Economic & Financial capacity 

Requirement 

 The tenderer must be in a stable financial position and have the economic and financial 
capacity to perform the contract. 

Proof of economic and financial capacity may in particular be furnished by one or more of the 
following documents: 

 appropriate statements from the banks or evidence of professional risk indemnity 
insurance; 

 balance sheets or extracts from balance sheets for at least the last two years for which 
accounts have been closed (where publication of the balance sheet is required under the 
company law of the country in which the economic operator is established, the published 
version must be included; otherwise such documents must be certified by the company’s 
chartered accountant); 
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 a statement of overall turnover and turnover concerning services covered by the contract 
during the last three financial years. 

In case tenderers are unable to furnish such documents they are required to provide justification 
for non provision. 

Technical and professional capacity 

Requirements: 
 
The tenderer must provide evidence of technical and professional capacity and must therefore 
comply with the following criteria: 
 

• qualifications, knowledge and ability to perform the tasks outlined in 2.3, 
• professional experience in the areas covered by the requested study, 
• experience in comparative studies at international level, 
• linguistic ability to communicate and draft to a high standard in English. 
 

The following documents or information must be presented as evidence of compliance with the 
above criteria: 

• brief presentation of the tenderer, 
• detailed CV(s) of the tenderer and key experts from the six Member States listed in point 

2.2 in charge of the execution of the tasks with brief description of projects and/or 
publications related to the theme of the study, and including evidence of experience in 
comparative case studies at international level as well as language qualifications; 

• list of major contracts/studies performed in the past three years similar to those described 
in this invitation to tender, including subjects, dates and names of recipients, 

• description of the tenderer’s study and research facilities. 
 

3.3 Legal Position 
Tenderers are requested to complete the Legal entity form found in Annex D and to provide the 
documents requested in the form. Tenderers must ensure to include the name and function of the 
individual(s) entitled to sign on behalf of the organisation in the case of contract award. 

4 Additional information concerning participation to this tender 

4.1 Participation of consortia 
Groupings of suppliers (or consortia), irrespective of their legal form, may submit a tender on 
condition that it complies with the rules of competition. Such groupings (or consortia) must 
specify the company or person heading the project and must also submit a copy of the document 
authorising this company or person to submit a tender.  

In addition, each member of the consortium must provide the required evidence for the exclusion 
and selection criteria. Concerning the selection criteria ‘technical and professional capacity’, the 
evidence provided by each member of the consortium will be checked to ensure that the 
consortium as a whole fulfils the criteria. 

If awarded, the contract will be signed by the company or the person heading the project who will 
be vis-à-vis Cedefop, the only contracting party responsible for the performance of this contract. 
Tenders from consortia of firms or group of service providers, contractors or suppliers, must 
specify the role, qualifications and experience of each member or group. 

4.2 Subcontracting/Subcontractors 
Any subcontracting/subcontractor must be approved by Cedefop, either by accepting the bidder’s 
tender, or, if proposed by the Contractor after contract signature, in writing by an exchange of 
letters.  The subcontracting/subcontractor will be accepted only if it is judged necessary and does 
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not lead to distortion of competition.  If awarded, the contract will be signed by the Tenderer, 
who will be vis-à-vis Cedefop, the only contracting party responsible for the performance of this 
contract. 

The tenderer must indicate clearly which parts of the work will be sub-contracted, and 
additionally specify the identity of those subcontractors only undertaking more than 10% of the 
work by value, provided total sub-contracting is not above 40% of the work by value. If total sub-
contracting is above that ceiling, each and every sub-contractor, independently of his contribution 
to the work by value, must be identified.   

All subcontractors identified as per the second sub-paragraph must provide the required evidence 
for the exclusion and selection criteria. 

Where no sub-contractor is given, the work will be assumed to be carried out directly by the 
bidder. 

5 Award of the contract 
Only the tenders meeting the requirements of the exclusion and selection criteria will be 
evaluated in terms of quality and price. 

The contract shall be awarded to the tenderer submitting the tender that offers the best-value-for-
money (best quality-price ratio).  

A quality-price ratio will be calculated for each tender by dividing the total points for quality by 
the price, thus indicating which tender represents the best value for money. 

5.1 Technical evaluation 
The following technical award criteria will be applied to this tendering procedure: 

• Award criterion 1 – Level of understanding of the concepts and research issues at stake, 
and of the purpose and the scope of the work and activities to be carried out in the context of the 
contract (25 points); 

• Award criterion 2 – Adequacy and relevance of the methodological approach proposed 
to carry out the work in accordance with the requirements outlined in the technical specifications, 
including envisaged steps, research methods and tools, and data sources to be used (35 points); 

• Award criterion 3 – Appropriateness of organisation and management of the work to be 
carried out (40 points): 

o the expertise proposed and allocation of human resources/experts in relation to the 
type of activities to be carried out (15 points); 
o the organisation of work, including work plan and timetable demonstrating the 
capacity to perform the tasks as defined in the technical specifications within the deadline 
given (clarity, coherence and feasibility of the work plan and timetable) (20 points); 
o the preliminary assessment of likely difficulties in carrying out the work and 

proposed actions (5 points). 
 

Tenders scoring less than 65 (of a maximum of 100) points against the technical criteria, will not 
be considered acceptable and will therefore not have their financial proposal evaluated 

5.2 Technical proposal 
The assessment of the technical quality will be based on the ability of the tenderer to meet the 
purpose of the contract as described in the technical specifications. To this end, the tenderer must 
provide the following documents and/or information to allow evaluation of their offer according 
to the technical criteria mentioned above: 

For award criterion 1: 
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• concise discussion of the subject demonstrating in-depth understanding of skill needs 
identification for green jobs, and purpose of this contract, including concepts, 
methodologies and research issues; 

 
For award criterion 2: 
 

• detailed description of the methodological approach to be followed, envisaged steps and 
tools, including a description and preliminary analysis of data sources that could be used 
during the course of the work, planned tentative list of green sectoral case studies 
proposed for investigation as outlined in the technical specifications; 
 

For award criterion 3: 
 

• a detailed description of the organisation and management of the work, including: 
o the team to be assigned to the project, the expertise of its members and the nature 
and extent of their participation in the work; 
o a description of work organisation, including a detailed work plan and time-table 
with descriptions of the deliverables; 
o preliminary assessment of likely difficulties in carrying out the work with clear 
indication of how the tenderer intends to address these difficulties. 

In addition to the above the tenderer must clearly specify which parts of the work will be sub-
contracted (if any) and the identity of all subcontractors undertaking more than 10% of the work 
by value as requested in point 4.2 (second paragraph). 

5.3 Financial evaluation 
Only tenders scoring 65 points or more (of a maximum of 100) points against the technical award 
criteria will have their financial proposal evaluated. The evaluation will be made on the basis of 
the total price (a+b+c) offered in table 1 – Price schedule table (see point 5.4). Any tender 
containing a financial proposal exceeding the maximum budget mentioned in these tender 
specifications (see point 1.5) will be rejected. 

5.4 Financial proposal 
The financial proposal should indicate the total price in order to carry out all the activities 
indicated in the technical specifications. The tenderers must fill in the following table 1 - price 
schedule table and present a detailed breakdown of the price offered. 

Table 1:  Price schedule table (all fields are mandatory) 
 

 Services 
 

Price 

a) 
 
 
 
 
 
b) 
 

Price to carry out all the activities described in the 
technical proposal  
 
 
 
 
All estimated travel, accommodation, etc. expenses 
related to performance of the tasks  
(indication of total amount)  
 

 (I) Number of person-days:   ........  
 (II) Price per person-day:     ........ 
 
Sub Total (1) = (I) x (II):      ........  
 
 
 
Sub Total (2) =  
 

c) Attending 2 meetings at Cedefop premises 
(indication of total amount for both  meetings) 
 

 
 
Sub Total (3) =  

 Total price: sum of sub totals (1+2+3): 
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Information concerning price 

 The prices quoted must be fixed and not revisable.  

 Prices must be quoted in euro and include all expenses. 

 Any extra travel expenses, that might be needed to perform the tasks related to the 
contract, shall be subject to Cedefop’s prior approval and shall be reimbursed by Cedefop 
separately, according to its relevant rules (see Annex II of the draft contract in Annex B). 

 Under articles 3 and 4 of the Protocol on the Privileges and Immunities of the European 
Communities, Cedefop is exempt from all charges, taxes and dues, including value added 
tax (VAT). Such charges may not therefore be included in the calculation of the price 
quoted. The VAT amount must be indicated separately see point 5.4.  

 

6 Information on presentation and content of tender 
It is extremely important that tenderers present their tender in the correct format and provide all 
documents necessary to enable the evaluation committee to assess their tender. Tenderers should 
fully respect the instructions indicated under points 2 and 3 of this open invitation to tender. 

In addition, below you will find details of the required documentation. 

6.1 Envelope A - Supporting documents 
One original and one copy of: 

 the checklist found in Annex J 

 the exclusion criteria declaration as requested in point 3.1 and standard template found in 
Annex C  

 the selection criteria documents as requested in point 3.2 

 the legal entity form as requested in point 3.3 and found in Annex D 

 a statement containing the name and position of the individual(s) entitled to sign the 
contract 

 the financial identification form as found in Annex E 

6.2 Envelope B – Technical proposal 
One original signed unbound version and three bound copies of: 

 the technical proposal providing all information requested in point 5.2 including 
information relevant to subcontracting as requested in point 4.2 

6.3 Envelope C – Financial proposal 
One original signed version and three copies of: 

 the financial proposal containing all information requested in point 5.4. 
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ANNEX A 

CONTRACT NOTICE 
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ANNEX B 

DRAFT CONTRACT 
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ANNEX C 

Declaration of honour with respect to 
the Exclusion Criteria and absence of conflict of interest 

 
The undersigned............................................[name of the signatory of this form, to be completed]: 
 

 in his/her own name............................................................. (if the economic operator is a 
natural person or in case of own declaration of a director or person with powers of 
representation, decision making or control over the economic operator) 

      or 
 

 representing.......................................................... (if the economic operator is a legal 
person) 

 
official name in full (only for legal person):.................................................... 
 
official legal form (only for legal person):...................................................... 
 
official address in full: .................................................................................... 
 
VAT registration number: .............................................................................. 
 
declares that the company or organisation that he/she represents / he/she: 
 
a) is not bankrupt or being wound up, is not having its affairs administered by the courts, has not 
entered into an arrangement with creditors, has not suspended business activities, is not the 
subject of proceedings concerning those matters, and is not in any analogous situation arising 
from a similar procedure provided for in national legislation or regulations; 
b) has not been convicted of an offence concerning professional conduct by a judgment which has 
the force of res judicata; 
c) has not been guilty of grave professional misconduct proven by any means which the 
contracting authorities can justify; 
d) has fulfilled all its obligations relating to the payment of social security contributions and the 
payment of taxes in accordance with the legal provisions of the country in which it is established, 
with those of the country of the contracting authority and those of the country where the contract 
is to be carried out; 
e) has not been the subject of a judgement which has the force of res judicata for fraud, 
corruption, involvement in a criminal organisation or any other illegal activity detrimental to the 
Communities’ financial interests; 

f) is not the subject of administrative penalty for being guilty of misrepresentation in supplying 
the information required by the contracting authority as a condition of participation in the 
procurement procedure or failing to supply an information, or being declared to be in serious 
breach of its obligation under contract covered by the budget. 

In addition, the undersigned declares on their honour that: 

g) they have no conflict of interest in connection with the contract; a conflict of interest could 
arise in particular as a result of economic interests, political or national affinities, family or 
emotional ties or any other relevant connection or shared interest; 
h) they will inform the contracting authority, without delay, of any situation considered a conflict 
of interest or which could give rise to a conflict of interest; 
i) they have not made and will not make any offer of any type whatsoever from which an 
advantage can be derived under the contract; 
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j) they have not granted and will not grant, have not sought and will not seek, have not attempted 
and will not attempt to obtain, and have not accepted and will not accept any advantage, financial 
or in kind, to or from any party whatsoever, constituting an illegal practice or involving 
corruption, either directly or indirectly, as an incentive or reward relating to award of the 
contract; 
k) that the information provided to Cedefop within the context of this invitation to tender is 
accurate, sincere and complete; 
l) that in case of award of contract of a value greater than 133,000 Euro, they may be requested to  
provide the evidence that they are not in any of the situations described in points a), b), d) and e) 
above. Specifically: 

For situations described in (a), (b) and (e), production of a recent extract from the judicial 
record is required or, failing that, a recent equivalent document issued by a judicial or 
administrative authority in the country of origin or provenance showing that those requirements 
are satisfied. Where the Tenderer is a legal person and the national legislation of the country in 
which the Tenderer is established does not allow the provision of such documents for legal 
persons, the documents should be provided for natural persons, such as the company directors 
or any person with powers of representation, decision making or control in relation to the 
Tenderer. 
For the situation described in point (d) above, recent certificates or letters issued by the 
competent authorities of the State concerned are required. These documents must provide 
evidence covering all taxes and social security contributions for which the Tenderer is liable, 
including for example, VAT, income tax (natural persons only), company tax (legal persons 
only) and social security contributions. 
For any of the situations (a), (b), (d) or (e), where any document described in the two 
paragraphs above is not issued in the country concerned, it may be replaced by a sworn or, 
failing that, a solemn statement made by the interested party before a judicial or administrative 
authority, a notary or a qualified professional body in his country of origin or provenance. 

 
By signing this form, the undersigned acknowledges that they have been acquainted with the 
administrative and financial penalties described under Article 134b in conjunction with Article 
133a of the Commission Regulation (EC, Euratom) No 2342/2002 of 23/12/2002 laying down 
detailed rules for the implementation of Council Regulation (EC, Euratom) No 1605/2002 on the 
Financial Regulation applicable to the general budget of the European Communities, which may 
be applied by analogy by Cedefop if any of the declarations or information provided prove to be 
false. 
 
 
 
 
 
Full name                                             Date                                                                Signature 
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ANNEX D 

LEGAL ENTITY FORM 

 

 

(to be downloaded, depending on the nationality and legal status of the tenderer, from the following 
website) 

http://europa.eu.int/comm/budget/execution/legal_entities_en.htm 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://europa.eu.int/comm/budget/execution/legal_entities_en.htm�
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ANNEX E 

FINANCIAL IDENTIFICATION FORM 

 
 
 
(to be downloaded, depending on the nationality of the tenderer, from the following website) 

http://europa.eu.int/comm/budget/execution/ftiers_en.htm 

 
 

PLEASE NOTE: 

Please indicate the BIC (Bank Identification Code) in the REMARKS box of the 
downloaded form.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://europa.eu.int/comm/budget/execution/ftiers_en.htm�
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ANNEX F 
Indicative list of economic sectors with greening potential and  

related pro-environmental measures6  
 

Energy supply 
 

Integrated gasification/ carbon sequestration 
Co-generation (combined heat and power) 
Renewables (wind, solar, bio fuels, geothermal, small-scale hydro); fuel cells 

Transport 
 

More fuel-efficient vehicles 
Hybrid-electric, electric, and fuel-cell vehicles 
Car-sharing 
Public transport 
Non-motorized transport (biking, walking), and changes in land-use policies and 
settlement patterns 
(reducing distance and dependence on motorized transport) 

Manufacturing 
 

Pollution control (scrubbers and other tailpipe technologies) 
Energy and materials efficiency 
Clean production techniques (toxics avoidance) 
Cradle-to-cradle (closed-loop systems) 

Buildings 
 

Lighting, energy-efficient appliances and office equipment 
Solar heating and cooling, solar panels 
Retrofitting 
Green buildings (energy-efficient windows, insulation, building materials, 
heating, ventilation and air conditioning) 
Passive-solar houses, zero-emissions buildings 

Materials 
Management 
 

Recycling 
Extended producer responsibility, product take-back and remanufacturing 
De-materialization 
Durability and reparability of products 

Retail 
 

Promotion of efficient products and use of eco-labels 
Store locations closer to residential areas 
Minimization of shipping distances (from origin of products to store location) 
New service economy (selling services, not products) 

Agriculture 
 

Soil conservation 
Water efficiency 
Organic growing methods 
Reducing farm-to-market distance 

Forestry Reforestation and afforestation projects 
Agro forestry 
Sustainable forestry management and certification schemes 
Halting deforestation 

 
Please note that the list of sectors is only provided for general guidance. The list is not 
exhaustive; there are other economic segments which could be relevant for the country of your 
research where the greening potential is high or could become such in future (e.g. services for 
greening economy, fisheries, smart grids, urban planning etc.) 

 

 

 

                                                 
6 Source: Green Jobs - Towards Decent Work in a Sustainable, Low-Carbon World, 
UNEP/ILO/IOE/ITUC, September 2008. 
. 
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ANNEX G 
The table of contents for the final country reports 

 ‘Skills for green jobs’ 
Abstract (150 words) 

Executive summary (2 pages) 

1. Introduction (2 pages) 

2. Policy context 

2.1 Key challenges and priorities for the green economy (1 page) 

2.2 The response strategy (2-3 pages) 

2.2.1 General environmental strategy 

2.2.2 Green response to the current economic crisis 

2.3  The skills development strategy in response to greening (4-5 pages) 

3. Anticipation and provision of skills  

3.1 Green structural change and (re)training needs (7-10 pages + case studies) 

3.1.1 Green restructuring and its impact on the labour market  

3.1.2 Identification of (re)training needs  

3.1.3 Skills response  

3.1.4 Case studies (2 cases x 3-4 pages each) 

3.2 New and changing skill needs (10-15 pages + case studies) 

3.2.1 New green collar occupations 

3.2.2 Greening existing occupations  

3.2.3 Identification of skill needs 

3.2.4 Skills response 

3.2.5 Case studies on new green collar occupations (2-3 cases x 3-4 pages each) 

3.2.6 Case studies on greening existing occupations (3 cases x 3-4 pages  each) 

4. Conclusions (2-4 pages) 

4.1 Main ‘greening’ shifts in economies and labour markets  

4.2 Skills implications and development 

4.2.1 Anticipation and identification of skill needs 

4.2.2 Response policies and programmes 

4.2.3 Effective delivery mechanisms 

5. Recommendations (2-4 pages) 

5.1  Policy recommendations 

5.2 Recommendations for education and training  

5.3 Recommendations for further research and data collection 

References 
Bibliography  
List of key resource persons  
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ANNEX H 
The template for country reports preparation 

‘Skills for green jobs’ 
Abstract (150 words maximum) 

Executive summary (2 pages) 

1. Introduction (2 pages) 
Describe briefly the objectives of the study as defined by technical specifications, 
specific methods used to conduct the research, institutions and experts consulted, 
difficulties faced and research limitations to take into account, etc. 

2. Policy context 
2.1 Key challenges and priorities for the green economy (1 page) 

Describe briefly the main challenges and priorities of the country for mitigating and 
adapting to climate change. Provide concise information on how the country’s green 
economy is developing.  

2.2 The response strategy (2-3 pages) 

2.1.1 General environmental strategy 

This subsection should briefly outline the general country strategy, the adaptation and 
mitigation measures in response to climate change and environmental degradation, 
referring to key strategic, political and programming documents of the country. 

What are the strategic development responses of the country to prevent environmental 
degradation, contain and adapt to climate change and the global call for greening 
economies? Do these strategies have skills implications and do they include a skills 
development component? 

2.1.2 Green response to the current economic crisis 

This section should briefly outline the greening components of the country strategy in 
response to the current economic crisis. 

Does the country’s response to the current economic crisis include greening economic 
practices and does it target greening investments and stimuli, such as greener 
infrastructure and renewable energies? Which skills implications does this convey? Does 
the crisis response strategy include a skills development component? 

2.3 The skills development strategy in response to greening (4-5 pages) 

This section deals with the skills development strategy as a part of a coherent country 
policy response to climate change and environmental degradation. It focuses on policy 
coherence, complementarity, relevance and coordination. 

How and to what extent skills response strategies are incorporated into a larger greening 
policy agenda? Is there a coherent national strategy/policy targeting to meet the skill 
needs for greening the economy? What is the main driver for the national HRD strategy 
in the provision of skills for green jobs– market adaptation or greening policy agenda, i.e. 
is the national HRD strategy market-driven or environmental policy-driven? What is the 
role of skills identification in the strategy development? 

In the context of greening the economy are skills development policies and strategies 
coordinated with and linked to industrial, trade, technology, macroeconomic and 
environmental policies? If so, how: what kind of coordinating mechanisms are in place 
(e.g. Inter-ministerial coordination, labour market intelligence/information system, local 
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feed-back mechanisms between employers and training system, value chains, clusters and 
industry networks) and how do they work? 

What is the role of social dialogue in skills development for greener economies? 

What are the biggest institutional roadblocks that hamper skills development for a 
transition to green economies? 

Which level and types of education and training are considered crucial in promoting 
green skills among the population: compulsory level education, initial secondary general 
type of education, initial technical and vocational education and training (TVET), 
continuing vocational training (CVT), higher education (HE)? What is the role of 
business management education and training in promoting sustainable entrepreneurship? 
How important are generic skills, such as leadership, communication, problem solving 
etc., in the skills provision for green jobs? Does the education and training system follow 
a strategy to “mainstream” sustainability and environment protection issues within the 
education and training system?  

3. Anticipation and provision of skills  
3.1 Green structural change and (re)training needs (7-10 pages+ case studies) 

This section and all its subsections deal with (re)training needs which derive from:  

• major employment shifts within and across sectors and economic activities due to climate 
change and demands for greening the economy i.e. green structural change (e.g. in 
construction, agriculture, energy), and 

• identification of skills, trades and occupations that become obsolete as a result of green 
structural changes on the labour market (e.g. in fisheries, in coal mining, oil and gas 
production). 

3.1.1 Green restructuring and its impact on the labour market  

This subsection deals with employment shifts and trends due to green structural change. 
It will identify sectors and economic activities with major employment growth potential 
and will point out to trades and related skills in declining sectors/ economic activities. 

Identify sectors / economic activities with major employment growth potential for green 
jobs most relevant for the economy of the country of your study (consult Annex 1 for a 
general guidance).  

Identify trades and related skills in declining sectors / economic activities that will or 
have become obsolete in the context of environmental degradation, climate change or 
environmental policies (e.g. in fisheries, in coal mining, oil and gas production). What is 
the origin of the decline - why does demand for these trades and skills decline? Is the 
change driven by policy, by technology implementation, by innovation, or by 
environmental pressure? 

Analyse current and estimated future employment shifts and trends due to the green 
structural change. While assessing employment potential, take into account direct and 
indirect employment, disaggregate by occupation / trade and sector / economic activity. 
Wherever possible, provide quantified trends analysis. 

3.1.2 Identification of (re)training needs  

This subsection deals with (re)training needs based on identification of major 
employment shifts (current and anticipated) and the green structural change as outlined in 
the previous subsection. It also covers approaches and tools for identification of 
(re)training needs.  

Outline current and future (re)training needs due to major employment shifts and green 
structural changes as analyzed in the previous subsection. How have these (re)training 
needs been identified? Which methods and approaches to skills anticipation and 
assessment were used?  
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Explain both quantitative and qualitative approaches and levels of identification, i.e. 
national, sectoral, regional, company, training provider etc. Specify methodology, explain 
modelling, provide tools – e.g. questionnaires etc. Specify whether the methodology 
sought to identify the immediate skill needs or the mid- or long-term needs. Does it 
address particular target groups (youth, women, rural population etc.)? 

Explain which institutions / systems were in charge of skill needs identification (e.g. 
LMIS, specific research and/or data collection institutions, departments of ministries, 
regional or sectoral bodies etc.)  

3.1.3 Skills response  

This subsection analyses effectiveness and organisation of the skills response (retraining, 
TVET)  to meet the challenge of the green economic restructuring paying specific 
attention to active labour market policy measures, planning of initial and continuing 
training, institutional frameworks, systemic provisions, delivery channels, ad hoc versus 
anticipated skills responses, and skills response by different actors and providers. 

Are there special skills development programmes to cushion the effects (displaced 
workers, need for skills upgrading, etc.)? What are their delivery/provision channels? 
How are these programmes funded? Since when and for how long are these programmes 
in place? 

How many people have been trained and in which fields? How many have found a job or 
could be kept in their old job?  

3.1.4 Case studies (2 cases x 3-4 pages each) 

Please provide illustrative case studies on retraining as part of active labour market policy 
measures for the workers who became redundant as a result of green structural change on 
the labour market. You could also select retraining as part of green crisis response. Please 
try to follow the above structure of section 3.1 and its subsections. 

3.2 New and changing skills needs (10-15 pages + case studies)  

 The section and its subsequent subsections deal with skill needs for newly emerging green 
collar occupations, and with new and changing skills requirements for existing occupations 
(skill gaps) in the context of greening the economy. In the skill needs identification and 
analysis and in the case studies it is necessary to distinguish between skills needed for (i)  
reactive and remedial environmental measures, and (ii) pro-active measures. 

3.2.1 New green collar occupations 

This subsection deals with green collar occupations which emerge newly as a result of 
adaptation to climate change and mitigation of its negative impacts. Such occupations are 
new on the labour market meaning that the actual change has occurred recently or is 
occurring now, no matter whether such occupations have already been listed in the 
national catalogue of occupations or may be considered for the inclusion in the catalogue 
in future. These could be new as well as ‘hybrid’ occupations (e.g. agricultural 
meteorologists, solar installers, bio energy technicians, energy assessors, green 
accountants).  

Where are these new green collar occupations concentrated? - which sectors, companies 
(SMEs vs larger companies, rural vs urban, national vs foreign / multinational), regions, 
etc. If possible, provide an estimate of the volume (absolute and relative) of the 
workforce involved in such occupations now and how this is expected to change in 
future. 

What is the role of technological change and innovation for new occupations demands?  
What are qualifications and levels of educational attainment expected?  

Which new green collar occupations are most demanded in the country in terms of 
greening the economy? 
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In the analysis consider which existing occupations and qualifications could supply the 
workforce for new green collar occupations. Which technical and generic skills and 
competences are required? Discuss gender composition of new green collar occupations 
and implications.  

If the list of new occupations is available, please provide the list in the Annex. If 
occupational profiles are available – please provide in the Annex.   

3.2.2 Greening existing occupations  

This subsection deals with new types of skills, competences and skill gaps which need to 
be incorporated into existing occupational profiles (i.e. greening existing occupations e.g. 
advisory services in craft and retail, green procurement, new skills for improved energy 
efficiency and lifecycle analysis). In order to delimit the analysis and for the benefit of a 
better focus it is advised to address skills gaps among key occupations in the major 
economic sectors with the highest greening potential in the country. 

Which existing occupations tend to become greener? What is the outlook for the future – 
which occupations are expected to become greener? Which sectors and companies 
(SMEs vs larger companies, rural vs urban, national vs foreign / multinational) are they 
concentrated in? Which workers tend to acquire the green collar – blue or white collar 
workers? Which qualifications and levels of educational attainment are expected? Are 
skills levels expected higher, the same or lower? What is the role of technological change 
and innovation for new skills demands? Which technical and generic skills and 
competences are required? Discuss gender composition and implications.  

Where are the greatest skills gaps in the country in terms of greening the economy? 
Shortage in the supply of which skills and qualifications is responsible for the labour 
market bottleneck in greening the economy? If possible, provide an estimate of the 
volume (absolute and relative) of the shortage workforce now and how this is expected to 
change in future. 

If the list of new occupations is available, please provide the list in the Annex. If profiles 
are available – please provide in the Annex.  

3.2.3 Identification of skill needs 

This subsection deals with methods, approaches, systems and institutional responsibilities 
in identification of current and future skill needs for the green-jobs labour market. 

How are new occupations and new skills requirements identified? Please describe 
methods in detail, provide description of assessment and modelling methods and related 
diagrams, questionnaires and other tools used in the Annex. Identify which methods and 
approaches to skills anticipation and assessment are in use to ensure the skills provision 
correspondence to current and future labour market demand for green collar workers both 
quantitatively and qualitatively and at different levels, i.e. national, sectoral, regional, 
company, training provider. 

Explain which institutions / systems were in charge of skill needs identification (e.g. 
LMIS, specific research and/or data collection institutions, departments of ministries, 
regional or sectoral bodies etc). Do labour market information systems take green jobs 
into account? If yes, how? 

What are the systemic and institutional arrangements for early identification of skills 
needs and for the transfer of the findings into occupational profiles, curriculum design 
and education and training provision for new green occupations? What are the 
institutional roles and responsibilities? Which actors are involved? What is the role of 
government (e.g. Ministry of Labour, Ministry of Education, interministerial bodies), 
businesses and social partners in the process? 
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3.2.4 Skills response 

This subsection analyses effectiveness and organisation of the skills response in relation 
to the challenge of greening the economy with a specific attention to planning of initial 
and continuing training, institutional frameworks, systemic provisions, delivery channels, 
ad hoc versus anticipated skills responses, and skills response by different actors and 
providers. 

How does the education and training system react to the identified skills needs? Have 
new courses / occupational standards been developed? If so, in which fields of studies? 
How do education and training providers deal with curriculum development? 

What are the main channels of current response in skills provision: initial TVET, CVT, 
training measures within active labour market policy implementation, on-the-job training 
or other forms of training supported by enterprises, etc. Who provides the skills required? 
Do mainly businesses organize skills upgrading courses or do private/public training 
providers also offer courses for these skills? In which fields of training?  

Given the estimate of future training needs, is the education and training capacity to meet 
the needs sufficient? Do companies find training offer satisfactory for their needs to 
upgrade/prepare the workforce for the green production processes, services and products? 

What are the mechanisms applied to respond to these new skill needs? Are feed-back 
mechanisms between business and the education and training systems in place? How do 
they work? How are future changes in skills requirements communicated and translated 
into timely supply of relevant skills?  

Who are the actors involved (Ministries, labour market observatories, skills councils, 
business associations, etc.)? 

How effective is the skills development response? How many people have been trained? 
How many have found a job? Are businesses satisfied with the education/ training 
programs available?  

3.2.5 Case studies on new green collar occupations (2-3 cases x 3-4 pages each) 

Please provide illustrative case studies on new green collar occupations respecting the 
following structure: 

• Select an example of a new green collar occupation 

• Describe the origin and the situation of the occupation (sector, type of companies, 
region, number of the current workforce involved into this occupation and its 
composition by age, gender and qualification/level of educational attainment, 
estimate of future growth in the demand for this occupation etc.) 

• Analyse skill gaps for the new occupation 

• Describe how and by whom the need was identified (method, institutional 
responsibilities, information flows etc.) 

• Analyse provision of skills and the potential of the education and training system for 
skills provision for this occupation (which curricula and training programmes could 
be adopted?) 

• Analyse the skills policy response to the situation (specify the policy/legal 
framework and level of decision making). Assess adequacy of the policy response 

• Describe the skills provision in response to the identified need. Assess the 
effectiveness of the process. 

3.2.6 Case studies on greening existing occupations (3 cases x 3-4 pages each) 

Please provide illustrative case studies on greening existing occupations respecting the 
following criteria for the selection of occupations:  
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• greening potential in terms of reducing greenhouse gas emission or non-
renewable resources; 

• contribution to adaptive capacity of communities; 
• skills development record; 
• contribution to national economy and as source of employment. 

Please follow the following structure for each case study: 

• Select an example of an existing occupation which typically undergoes ‘greening’ in 
reaction to the demands of economy 

• Describe the origin and the situation of greening this occupation (Is this a massive 
process? Does greening concern a large proportion of existing occupations?  What is 
the role of technological change and innovation? What are the sectors, types of 
companies, regions concerned? Specify where possible the number of the current 
workforce already performing a greener version of this occupation, its composition 
by age, gender and qualification/level of educational attainment; estimate the volume 
of the workforce expected to transit into a greener version of this occupation in the 
coming years etc.) 

• Analyse skill gaps for greening the occupation 

• Describe how and by whom the need was identified (method, institutional 
responsibilities, information flows etc.) 

• Analyse provision of skills and the potential of the education and training system for 
skills provision for greening this occupation (which curricula and training 
programmes could be adopted?) 

• Analyse the skills policy response to the situation (specify the policy/legal 
framework and level of decision making). Assess adequacy of the policy response. 

• Describe the skills provision in response to the identified need. Assess the 
effectiveness of the process. 

4. Conclusions (2-4 pages) 
The conclusions should be drawn on the basis of the whole body of research for the country 
study, i.e. literature review, data analysis, empirical research including interviewing, focus 
groups, case studies etc. 

4.3 Main ‘greening’ shifts in economies and labour markets  

4.4 Skills implications and development 

4.4.1 Anticipation and identification of skill needs 

4.4.2 Response policies and programmes 

4.4.3 Effective delivery mechanisms 

5. Recommendations (2-4 pages) 
3.3 Policy recommendations 

3.4 Recommendations for education and training  

3.5 Recommendations for further research and data collection 
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ANNEX J 

CHECK LIST OF MANDATORY DOCUMENTS 

The checklist must be used to ensure that you have provided all the documentation for this tender 
and in the correct way. This checklist should be included as part of your offer. 

Please Tick  the boxes provided  

 
Mandatory documents to be 
included as part of the tender 

Reference 
paragraph 

Included If the document is not included, please 
provide an explanation for the reason 

Envelope ‘A’ must contain 
one original and one copy of:  Yes No  

- this checklist     

- exclusion criteria declaration 
(If applicable, including those of 
consortia and subcontractors) 

3.1, 4.1 & 
4.2   

 

- selection criteria documents 
(If applicable, including those of 
consortia and subcontractors) 

3.2, 4.1 & 
4.2   

 

- legal entity form 3.3    

- name and position of the 
individual(s) entitled to sign 
contract 

3.3   
 

- financial identification form 6.1    

Envelope ‘B’ must contain     

one original and three copies of:      

- the technical proposal 5.2    

Envelope ‘C’ must contain     

one original and three copies of:     

- the financial proposal 5.4    

  
You should also ensure that: 

 your offer is formulated in one of the official languages of the European Union. 

 both the technical and financial proposals of the offer are signed by you or your duly authorised 
agent. 

 your offer is perfectly legible in order to rule out any ambiguity. 

 your offer is submitted in accordance with the envelope system as detailed in the invitation to 
tender point 3. 

 the outer envelope bears the information mentioned in the invitation to tender point 3. 

 


