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Call for expression of interest
Cedefop wishes to set up a list of candidates interested in a fixed-term agreement on secondment as Seconded National Expert (SNE). 

Ref.:
CEDEFOP/2008/11/SNE
Cedefop is the European Agency to promote the development of vocational education and training (VET) in the European Union.

Cedefop is the centre of expertise to support the development of VET and evidence-based policy-making. It provides advice, research, analysis, information, and stimulates European cooperation and mutual learning. Its networks allow the Centre to keep abreast of recent developments. Cedefop works closely with the European Commission, governments, representatives of employers and trade unions, as well as with researchers and practitioners. It provides them with up-to-date information on developments, experience and innovation in VET, and forums for policy debate. Cedefop shares its expertise through electronic and hard-copy publications, conferences and working groups.

Cedefop is one of the oldest European agencies. It was founded in 1975 and it moved to Thessaloniki, northern Greece, in 1995. It has approximately 130 staff. 

Cedefop offers a challenging environment with flexible work organisation and individual responsibility. As a learning and knowledge development and sharing organisation, it promotes excellent opportunities for continued professional development.
The role and status of Seconded National Experts (SNEs) 

Seconded National Experts (SNEs) have a dual role: they bring their experience of the issues they are used to dealing with to Cedefop and take back to their home administration the knowledge of EU issues which they acquire during their period of secondment.

Typically, SNEs are seconded from the civil services of EU countries, the European Economic Area (EEA), candidate countries, non-member countries or international organisations. 

As well as civil servants, experts employed in social partner organisations, private and voluntary sectors or international organisations can also be seconded to Cedefop, especially in areas where their unique skills and knowledge are specifically required by Cedefop.
The secondment is formalised by a bilateral agreement (exchange of letters) between Cedefop and the civil service or organisation from which the SNE is being seconded. 

Responsibilities and tasks

In the framework of Cedefop’s mission, medium-term priorities and annual work programme, the successful candidates will be appointed as project managers. 

Depending on the operational area and project to which successful candidates are allocated, the tasks relating to each of the thematic fields are outlined below:  
Thematic field 1: Informing VET policies, by:
· contributing to policy analysis and reporting on progress made in the Copenhagen process for VET;
· contributing to studies and research to fill knowledge gaps and address emerging issues - such as benefits of, and investment in, VET – that can help setting up the EU VET policy and research agenda. 

· initiating studies and comparative analysis to further strengthen Cedefop’s role and contribution in taking forward European concepts and tools in VET and lifelong learning, in cooperation with the European Commission, the Member States and the social partners;
Thematic field 2: Supporting the European Commission and Member States in implementing the Education and Training 2010 agenda, by:
· contributing to building a comprehensive lifelong learning strategy that integrates policy developments in all segments of education and training, including VET, Higher education and adult learning within the Education and training 2010 work programme

· investigating the influence of learning outcomes on VET provision, curriculum development, assessment methods and training practices.

Thematic field 3: Setting up a European approach of skills and competences analysis and anticipation, including at sectoral and enterprise level, by:
· cooperating with Member States, the European Commission and other stakeholders to agree on and implement common methods and data for skills forecasting;

· contributing to analyses of new emerging skill needs in particular sectors and to establishing an employer survey on skill and competence needs.

Formal requirements

To be considered eligible, applicants must:

-
Be employed in a government or state administration in Member States or from the private or voluntary sector, the European Economic Area (EEA), candidate countries, international organisations or non-member countries. 
-
Have at least three years’ experience of administrative, scientific, technical, advisory or supervisory functions which can be regarded as equivalent to those of categories AD and AST as defined in the Staff Regulations of the European Communities.
-
Have a thorough knowledge of one Community language and a satisfactory knowledge of a second language where this is necessary for the performance of his/her duties.

Prospective applicants will be assessed against the following competence criteria

· A university degree;

· At least three years professional experience in the field of education and training policy and/or research;
· Experience and awareness of current VET issues at European and national level;

· Experience of project management and dissemination of information;

· Experience in using information and communication technologies (web sites, databases, Microsoft Office programs), 
· Excellent communication skills, including proficiency in spoken English and the ability to produce high quality written material in English;

· Capacity to summarise complex issues and convey key messages efficiently;

· Excellent analytical and problem-solving skills and a capacity to make sound, logical and well-argued judgments;

· Excellent ability to deliver results and manage work, both independently and as part of a team.
The following characteristics will be considered as additional assets

· A PhD or other post-graduate qualification 

· A good command of a third EU language;

· Active involvement in international projects or activities related to the tasks described above;

· Understanding of, and experience in, public procurement procedures.
Contractual conditions

The place of secondment will be Thessaloniki, Greece.

Duration of secondment

The initial period of secondment will be up to two years and may be renewed successively up to a total period not exceeding four years. 
The agreement on secondment as a seconded national expert does not lead to subsequent employment as a staff member at Cedefop.

Allowances and benefits

SNE remain in the service of their employer throughout the period of secondment and continue to be paid by that employer
.  The SNE also remains covered by the social security provisions of his/her employer, but is covered by Cedefop’s accident insurance scheme during the period of secondment.
A daily allowance (118,92 EUR) is paid to the SNE where the distance between the deemed place of residence and the place of secondment is more than 150 Km. This is subject to the application of the weighting for Greece. In addition, if an SNE has not received removal expenses from any source, a monthly travel allowance may be paid depending on the place of origin. 

Cedefop also covers the school fees of children of SNEs in line with the rules applicable to officials and temporary staff.

Equal opportunities

Cedefop applies a policy of equal opportunities and takes care to avoid any form of discrimination.

Selection procedure

The eligibility of candidates will be assessed in compliance with all the requirements and assessment criteria by the closing date for the submission of applications. Selected candidates will be invited for written tests and an interview.

The Selection Board’s work and deliberations are strictly confidential and any contact with the board members is strictly forbidden.
Submission of applications

A detailed curriculum vitae preferably using the European format (see our website www.cedefop.europa.eu ), certificates, recommendation letters and a motivation letter of not more than 2 pages indicating which thematic field(s) the candidate is applying for,  should be sent to the following address:

Cedefop 

European Centre for the Development of Vocational Training

c/o Mail Registration Agent 

Ref.: Cedefop/2008/11/SNE
PO Box 22427 - Finikas

GR- 55102 Thessaloniki

Candidates should send four copies of their application in order to facilitate the selection process. The four copies should be sent as separate sheets, without stapling or binding. Candidates should not send original diplomas or certificates.

In order to be considered, applications must clearly quote on the envelope the vacancy reference number and be sent by registered post no later than 12 December 2008 at 23:59 Central European Time (date of post registration). Candidates must be able to produce proof of registration if requested. Applications delivered via e-mail will not be accepted.
Reference number: CEDEFOP/2008/11/SNE

Please note:
The CV and letter of motivation must be sent in English.
****************
� If its interests so require and within a set ceiling, Cedefop may reimburse part of the remuneration of an SNE during the period of secondment to his/her employer under an agreement to be concluded in advance between Cedefop and the administration concerned.
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