ANNEX I – LIST OF OFFICE SUPPLIES
	STATIONERY
	PAGE(S) REFERENCE IN CANDIDATES CATALOGUE
	PRODUCT REFERENCE(S) IN CANDIDATES CATALOGUE

	Ball Pen, including colours (blue, black, red, green)
	
	

	Ball Pen with rubber grip, including colours (blue, black, red, green)
	
	

	Felt Pen 0.4 mm
	
	

	Gel Ink roller ball pen with rubber grip, 0.7 mm
	
	

	Black Pencil HB with and without eraser
	
	

	Metallic Mechanical Pencil 0.5 mm with Replacements
	
	

	Permanent Felt Pen, fine and medium sizes
	
	

	White Eraser
	
	

	Double Metal Sharpener
	
	

	Highlighter, normal, various colours
	
	

	Highlighter with liquid ink, various colours
	
	

	Non-refillable Corrective Tape, 4.2 mm x 6 m
	
	

	Handheld Paper Cutter
	
	

	Scissors with minimum size of 20 cm
	
	

	Plastic Ruler 30 cm
	
	

	Perforators, 18 pages to 60 with guide
	
	

	Hand Stapler, 20-30 pages, size 64 and 24/6
	
	

	Office Stapler, size 24/6
	
	

	Staples for all staplers
	
	

	Hand Stapler Remover (Claw) and Office Stapler Remover
	
	

	Paper Clips No 2, 3, 4, 5, 6 and bigger
	
	

	Liquid and Stick Glue
	
	

	Office Tape Dispenser
	
	

	Adhesive Tape, white matte, 19 mm
	
	

	Packaging Τape 5cm
	
	

	Cutter with blade width 0.9 and 1.8 mm with spare blades
	
	

	Metallic Binder Clips
	
	

	Metallic Stamp Pad, size No 2
	
	

	Ink for Stamp Pad
	
	

	BOOK BINDING
	
	

	Plastic binding combs 4.5  to 28 mm
	
	

	Thermal binding cover sets 2 to 36 mm
	
	

	Plastic slide binding spine No 1 to 12
	
	

	A4 Hardbook Cover sets for binding
	
	

	A4 Transparent Cover sets for binding
	
	

	A4 Matte Transparent Cover sets for binding
	
	

	DOCUMENT FILING
	
	

	Manila envelope with folding edges
	
	

	Display Dossier A4 with at least 20 transparent pockets
	
	

	Standard Plastic File A4 with compressor mechanism
	
	

	Filing Boxes, 3 cm to 11 cm with elastic closure
	
	

	Cut Flush folder with side opening
	
	

	Plastic Pocket folders, with thickness 55 and 85 micron
	
	

	Plastic and Plastic Magazine holder case
	
	

	Hardcover File Binders with rings, 8-20, 4-32, 8-32
	
	

	Soft cover File Binders with rings
	
	

	Carton box for filing File Binders 4-32 and 8-32
	
	

	Plastic dividers 1-5, 1-10, 1-12, 1-20, 1-31, A-Z
	
	

	Hanging files
	
	

	LABELS and NOTEPADS
	
	

	Yellow Self-adhesive small notepad 
	
	

	Self-adhesive Page Identifiers
	
	

	Notepad for seminar table (50 pages) 
	
	

	White etiquettes A4 laser, No 12
	
	

	White etiquettes A4 laser, No 36
	
	

	Notepad (spiral) A4, minimum 100 pages
	
	

	Notepad (spiral) A5, minimum 100 pages
	
	

	MISCELLANEOUS
	
	

	Signature books, 10 and 20 pages 
	
	

	Name badges with safety pin and/or clip, 56 x 90 mm
	
	

	Garbage bin (18 lt)
	
	

	Self-adhesive board 46 cm x 58 cm
	
	

	In/Out-trays
	
	

	Metallic bookstand
	
	


Important
All materials mentioned above are mandatory.  Lack of ability of the candidate/tenderer to provide each and every of the above products will lead to the exclusion of the application from the second stage.
Please fill in both descriptive columns for each product (mandatory).
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