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	European Centre for the 
Development of Vocational Training


interinstitutional/inter-agency/external notice of vacancy

Ref.: cedefop/ad/2007/3
Cedefop invites applications for the position of:

legal advisor
Temporary post

AD 8
M/F

The European Centre for the Development of Vocational Training (Cedefop) is an Agency of the European Union. It provides information on and analysis of vocational education and training systems, policies, research and practice. As the European Union’s reference centre for vocational education and training, Cedefop provides services for the European Commission, the European Union Member States and the social partners as well as for the associated countries of Norway and Iceland. The Candidate Countries are also associated with its activities. Cedefop is based in Thessaloniki, northern Greece. For more information on the Agency, see http://www.cedefop.europa.eu. 

Cedefop is recruiting a Legal Advisor with the following profile: 

Responsibilities and tasks

Reporting to the Head of Resources, the successful candidate will be responsible for advising the directorate and colleagues to ensure the legality and correctness of Cedefop’s actions in the area of procurement, contracts and other arrangements and of the implementation of the financial regulations. The Legal Advisor will also provide support as necessary for the implementation of the Staff Regulations.

The Legal Advisor will be part of the Administration, Area E. It comprises the Finance and Procurement Service, the Human Resources Service, the Information and Communication Technologies (ICT) and Facilities, and Cedefop’s Brussels office. The Centre in total has a staff of about 130 persons and is subject to the Staff Regulations and the Financial Regulations of the European Union.
The Legal Advisor will, in particular, be responsible for: 
Procurement and finance:
· Legal advice to the Head of Finance and Procurement, the Head of Resources and the Directorate on the implementation and interpretation of Cedefop’s Financial Regulation;

· Legal advice to the Head of Finance and Procurement, to the Authorising Officer, to the Authorising Officers by delegation and Managing Officers on the entire process for procurement activities and on specific procurements and contracts;
· Sound legal and regulatory advice on EU procurement regulations and implementing rules;
· Keeping up-to-date with changes in the EU and Agency procurement and financial regulations and related themes;

· Advising and helping to draft guidelines, implementing rules and templates for procurement and different contract types 
· Supervision of the preparation and checking of contracts for works, services, grants and supplies;

· Ensuring training provision in procurement and financial rules and procedures for colleagues is relevant and up-to-date;
· Participation in evaluation committees;

· Dealing with claims and litigation related to contracts and procurement.

Staff Regulations:

· Advice to the Appointing Authority and the Head of Human Resources on legal aspects and interpretation and implementation of the Staff Regulations;
· Support to the preparation of the General provisions for implementing the Staff Regulations, in conformity with Article 110;
· Providing legal advice in connection with staff claims and appeals.

General:

· Providing legal advice on Cedefop decisions and policy measures;

· Representation of Cedefop in the Inter-Agency Legal Network;
· Coordinating insurance policies needed and taken by Cedefop;

· Advising the data protection Officer;
· Advising and following-up of other legal affairs, such as legal actions where the Centre is represented or supported by law firms.
Formal requirements
Candidates must:
· Be a national of one of the EU Member States;

· Have a level of education which corresponds to completed university studies attested by a diploma when the normal period of university education is four years or more 
or a level of education which corresponds to completed university studies attested by a diploma and appropriate professional experience of at least one year when the normal period of university education is at least three years;
· Have a thorough knowledge of one of the languages of the Communities and satisfactory knowledge of another language of the Communities;
· Enjoy full rights as a citizen; 
· Have fulfilled any obligations imposed by the laws on military service.

Prospective applicants will be assessed against the following  criteria
Education, knowledge and experience
· A degree in law or equivalent qualification, including qualification for a legal profession;
· In addition to the above, a minimum of 9 years relevant professional experience at the level equivalent to the post;
· Excellent knowledge of EU institutional and regulatory framework; 
· Excellent knowledge of the EU Financial Regulation and other rules and regulations on public procurement and audit practices;
· Proven ability to design and improve procurement processes and to ensure the legality of procurement activities;
· Experience of drafting implementing rules and guidelines;
· Experience of providing legal advice and opinions;
· Good knowledge of the Staff Regulations and related implementing provisions;
· Experience of working in an international and multicultural environment.
Professional competences and skills

· High moral integrity  and ability to work in confidence;
· Excellent written and oral communication skills in English and French;

· Excellent analytical and problem-solving skills and a capacity to make sound, logical and well-argued judgments;
· Capacity to summarise complex issues and convey key messages efficiently; 
· Ability to focus on priorities, organise work and deliver on time to agreed standards;
· Excellent ability to deliver results and manage work independently or as part of a team;
· Ability to adapt to change and keep up with new developments;
· Good ability to listen and build positive and cooperative working relationships with other units and colleagues;
· Proven capacity to work under pressure;
· Excellent ability to operate standard computer applications.
The following characteristics will be considered as additional assets

· Experience in dealing with claims and litigations, preferably in an EU environment;
· Postgraduate degree(s) in the field related to the duties.
Contractual conditions

The contract has an initial duration of 5 years with the possibility for renewal. 
The terms of employment are those described in the Staff Regulations of the European Communities and in the Conditions of Employment of Other Servants of the European Communities (cf. articles 8 to 50a referring to temporary staff).

The basic monthly salary of a temporary agent AD 8 (step 1) amounts to EUR 5.811. The salary is subject to a salary weighting (currently 93.3%) but free of national taxation. In addition, Cedefop offers other benefits in line with the Staff Regulations.
Recruitment will take place under the condition that corresponding budget appropriations and a vacant post are available.

Equal opportunities

Cedefop applies a policy of equal opportunities and takes care to avoid any form of discrimination.

Selection procedure

Eligibility of applicants will be assessed according to compliance with all formal requirements by the closing date for the submission of applications. Selected applicants will be invited for written tests and interview.
Please note: it is intended to hold tests and interviews in Thessaloniki on 22 June 2007 (subject to change).
Submission of applications

A detailed curriculum vitae (preferably using the European format: www.europass.europa.eu) certificates, recommendation letters and a cover letter must be sent by registered post to the following address:

Cedefop

European Centre for the Development of Vocational Training

c/o Mail Agent
Ref.: cedefop/ad/2007/3
PO Box 22427 - Finikas

GR- 55102 Thessaloniki

Candidates should send four copies of their application in order to facilitate the selection process. The four copies should be sent as separate sheets, without stapling or binding. Candidates should not send original diplomas or certificates.
In order to be considered, applications must be received by the closing date for submission and clearly quote on the envelope the vacancy reference number.

Reference number:

cedefop/ad/2007/3
Applications shall be sent by registered post no later than 18 May 2007 at 23:59 Central European time (date of post registration).
Applications must be sent in an official Community language, preferably accompanied by a translation in English, French or German where necessary.

