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	FINANCE AND PROCUREMENT


	


APPLICATION FORM

CEDEFOP Ref. GP/DSI/ReferNet_FPA/001/15
IMPORTANT NOTE: Before filling in this form, please read carefully the relevant call for proposals, and any other reference documents related to this project available on our site: http://www.cedefop.europa.eu/en/about-cedefop/public-procurement
Incomplete forms will not be accepted.

	Identity of the applicant

	


	1.
INFORMATION ON THE APPLICANT


	1.1
IDENTITY OF THE APPLICANT (including data of co-beneficiaries if applicable)
Please repeat table 1.1 as needed 

	Official name in full:

	Acronym: 

(if applicable) 

	Official legal form: 

	Legal capacity:

(Applicant’s capacity to take part – to constitute a party in court proceedings – under the applicable national legislation: reply by yes or no)

(For entities with no legal status under national law please indicate the representative empowered to take part in court proceedings on their behalf) 

	Company registration number: 

(Not applicable if the applicant is a public-sector body)

	Tax registration number (if applicable): 




Please fill in the Legal entity form in Annex 1.
	1.2
CONTACT DETAILS

	Street address:

	Postcode:

	City:

	Region (if applicable):

	Country:

	Telephone:




Mobile: 

	Fax:

	E-mail address:

	Website: 


	1.3
CONTACT PERSON RESPONSIBLE FOR THE PROPOSAL 

	Family name:




First name:

	Position/Function:

	Telephone:




Mobile:

	Fax:

	E-mail address:


	1.4
LEGAL REPRESENTATIVE (AUTHORISED TO SIGN THE AGREEMENT)

	Family name:




First name:

	Position/Function:

	Mandate: 

(May be different from the position – useful for entities with no legal status) 

	Telephone:




Mobile:

	E-mail address:



Fax: 


	1.5
BANK DETAILS 

The account to be used for the action for which a grant is being requested must be reserved exclusively for EU funds paid for implementing the work plan being funded and must be in euro.

	


Please fill in the Financial Identification Form (FIF) in Annex 2. 
	2.
OPERATIONAL CAPACITY 


	2.1 APPLICANT'S TECHNICAL AND PROFESSIONAL CAPACITY TO CARRY OUT THE PROPOSED ACTIVITIES (see Section 3.3 of the Call for proposals for additional information)

	The applicant (affiliated entities and multi-beneficiaries being included, if applicable) must have the professional competence required to complete the activities described in Section 2 of the Call for proposals (Scope of activities) for the duration of the Framework partnership agreement. 

The applicant must demonstrate expertise in VET or labour market issues, including in carrying out activities similar in scope and/or nature to those specified in the scope of activities (Section 2), and the capacity to network with national and international organisations. 
The applicant’s team of experts proposed to carry out the activities must have relevant professional competence and qualifications to guarantee their successful implementation. 



	2.1.1
For the applicant: in addition to the information provided under Section 1 of this 
application form, please provide:
· a comprehensive presentation of the applicant institution, including its mission and organisational structure and showing the positioning of the service or team intended to deal with ReferNet within the whole structure; the average total manpower and the current number of staff working in the area of VET or labour market issues; in case of network/consortium, its general structure must also be presented; 

· a description of regular contacts within the last five years between the applicant and other national (and international) institutions/organisations involved in VET or VET-related policy, research and practice; if possible, evidence of joint work, for example, projects, reports or events;

· a short description of projects similar in scope and/or nature to those specified in the scope of activities (Section 2), either completed or being carried out;

· a list of reports (maximum five) including titles and abstracts in English and related accessible links, publications, online databases (and the like) describing or providing information on national VET systems / labour market issues, arrangements and policies;
· a description of technical equipment, tools and facilities at the disposal of the ReferNet team;
· an estimate of the proportion of the action which the beneficiary may intend to subcontract;
· a presentation of the applicant’s dissemination potential, including examples of visibility activities carried out within the last five years.

	

	2.1.2
For the proposed ReferNet team:


Please provide detailed CVs for all members of the proposed team, including the 
proposed coordinator, underlining relevant professional experience and qualifications 
as well as English language competence and attaching a list of publications, where 
relevant, preferably in English.


	2.2
FINANCIAL CAPACITY

	The applicant (affiliated entities and multi-beneficiaries being included, if applicable) must be in a stable financial position and have the economic and financial capacity to carry out the requested tasks.
The average annual turnover of the applicant for the last two financial years should represent at least twice Cedefop’s maximum annual contribution (see section 3.3.2 of the Call for Proposals).


	2.2.1.
PROOF OF FINANCIAL CAPACITY

	To permit an assessment of their financial capacity, the applicant (affiliated entities and multi-beneficiaries being included, if applicable) must submit together with this application the profit and loss accounts and the balance sheet for the last two financial years for which the accounts have been closed. 

The verification of financial capacity shall not apply to public bodies, or international organisations; such status will be verified against the documentation provided by the applicant in relation to eligibility criteria. 


	3.
AWARD CRITERIA 


	3.1
TECHNICAL PROPOSAL

	The technical proposal will be evaluated against the award criteria mentioned under Section 3.4 of the Call for proposals.

For this purpose a ‘scenario’ (Annex IV of the Call) including deliverables to be submitted and deadlines for submission is presented to the applicant.

1. The applicant is requested to describe a detailed methodology to carry out the whole range of activities foreseen in the scenario for the year. All deliverables included in the scenario shall be covered under each criterion. The methodology will be assessed against Criteria 1-4 (Section 3.4 of the Call)*. 

2. The applicant shall draft a news item in English, which will be evaluated against Criterion 5 (Section 3.4 of the Call).
* Remark: Criterion 1c will be used only to assess the existence and content of the letter attached to the application form as indicated in Section 3.4 of the Call for proposals. 

	3.1.1
Approach to ensure national cooperation (30 points)


Please outline the proposed approach to ensure broad and active cooperation with the 
various national VET institutions and stakeholders. 


Award criteria:
· variety and relevance of institutions and stakeholders considered (10 pts)
· arrangements proposed to mobilise their expertise to carry out the activities (10 pts)
· cooperation with – and support from – national authorities as demonstrated by a dedicated letter of recommendation issued by relevant government authorities (10 pts)

	

	3.1.2
Work organisation (15 points)

Please outline the work organisation, including the proposed division of roles and 
responsibilities between the ReferNet team members.

Award criterion: adequacy and efficiency of work organisation, including the proposed 
division of roles and responsibilities between the ReferNet team members (15 pts)

	

	3.1.3
Working methods, data sources and quality assurance (30 points)

Please detail the working methods, including project management, the data sources and 
the quality assurance measures chosen to carry out the various activities. 


Award criterion: quality and relevance of:
· working methods, including project management (10 pts)
· data sources (10 pts) 
· quality assurance measures, including linguistic editing and terminology, to ensure that the deliverables are of high quality and completed in time (10 pts)

	

	3.1.4
Risk analysis and contingency measures, back-up provisions, etc. (15 points)

To provide Cedefop with reasonable assurance as regards the achievement of the 
objectives, please describe how you will identify, assess and manage risks/problems in 
relation to the activities and objectives. Please detail the contingency measures, back-up 
provisions, etc. to address these risks.


Award criterion: Relevance of risk analysis and adequacy of contingency measures, back-
up provisions, etc. 

	

	3.1.5
Quality of the document submitted (10 points)

Please describe the approach and methodology for choosing the topic addressed in the 
news item.


Please draft a news item of around 1500 characters on an important and recent policy 
development within VET or relevant to VET.

Award criteria:

· Relevance of the topic addressed

· Clarity and readability for foreign readers

· Correct use of English

	


	5.
Declaration by the applicant


	The undersigned [insert name of the signatory of this form]:

representing the following legal person: 
full official name:

official legal form:

full official address:

VAT registration number:

hereby declares interest in implementing the ReferNet activities under a Framework partnership agreement 2016-19 on the terms laid down in this application.

I certify that the information contained in this application is correct and complete.

I declare that the applicant is fully eligible in accordance with the criteria set out in this call for proposals.

I certify that the applicant has the financial and operational capacity to carry out the ReferNet activities.

I acknowledge that according to Article 131 of the Regulation of 25 October 2012 on the financial rules applicable to the general budget of the Union (Official Journal L 298 of 26.10.2012, p. 1) and Article 145 of its rules of application (Official Journal L 362, 31.12.2012, p.1), applicants found guilty of misrepresentation may be subject to administrative and financial penalties under certain conditions.
If selected to be awarded a grant, the applicant accepts the general conditions as laid down in the grant agreement.

Last name, first name:

Signature [and official stamp] of the applicant:

Date:


	Your reply to the grant application will involve the recording and processing of personal data (such as your name, address and CV), which will be processed pursuant to Regulation (EC) No 45/2001 on the protection of individuals with regard to the processing of personal data by the Community institutions and bodies and on the free movement of such data. Unless indicated otherwise, your replies to the questions in this form and any personal data requested are required to assess your grant application in accordance with the specifications of the call for proposals and will be processed solely for that purpose by Cedefop’s Finance and Procurement Service. Details concerning the processing of your personal data are available on the privacy statement at the page: http://ec.europa.eu/dataprotectionofficer/privacystatement_publicprocurement_en.pdf. 

Your personal data may be registered in the Early Warning System (EWS) only or both in the EWS and Central Exclusion Database (CED) by the Accounting Officer of the Commission, should you be in one of the situations mentioned in: 

-
the Commission Decision 2008/969 of 16.12.2008 on the Early Warning System (for more information see the Privacy Statement on
    http://ec.europa.eu/budget/contracts_grants/info_contracts/legal_entities/legal_entities_en.cfm), or

-
the Commission Regulation 2008/1302 of 17.12.2008 on the Central Exclusion Database (for more information see the Privacy Statement on

http://ec.europa.eu/budget/explained/management/protecting/protect_en.cfm#BDCE )




Annexes:

1 a.
Legal entity form private companies

1 b.
Legal entity form public entities


2.
Financial identification form

3.
Involvement of third parties in the action / work plan

4.
Check-list for applicants
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