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ANNEX 4
CHECK-LIST FOR APPLICANTS
Before sending your proposal, please read carefully all documents provided by Cedefop in the context of this call. 

Before submitting your proposal, please check the following:

	- the proposal is being submitted using the official application form provided (Annex I).
	□

	- the proposal is being submitted according to the defined schedule (deadline 21/08/2015).
	□

	- all sections of the official application form have been duly completed, where appropriate in accordance with the guidelines provided and/or any other reference document made available by Cedefop in relation to the programme concerned. 
	□

	- all supporting documents in relation to sections 1 and 2 of the official application form have been submitted (LEF, FIF, VAT certificate if applicable, CVs, profit and loss accounts/balance sheets). 
	□

	- the application is typed. Hand-written applications will not be accepted.
	□

	- the application is being sent in four (4) copies (the original, being identified as such, plus three copies).
	□

	- the application has been dated and signed by the authorised representative.
	□

	- the declaration under heading 4 of the official application form has been duly filled-in, dated and signed by the authorised representative.
	□
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