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APPLICATION FORM

CEDEFOP Ref. GP/RPA/ReferNet-FPA/002/13
IMPORTANT NOTE: Before filling in this form, please read carefully the relevant call for proposals, and any other reference documents related to this project available on our site http://www.cedefop.europa.eu/  

Incomplete forms will not be accepted.

	Identity of the applicant:

	


	1. INFORMATION ON THE APPLICANT



	1.1 IDENTITY OF THE APPLICANT (including data of co-beneficiaries if applicable)
Please repeat table 1.1 as needed 

	Official name in full:

	Acronym: 

(if applicable) 

	Official legal form: 

	Legal capacity:

(Applicant’s capacity to take part – to constitute a party in court proceedings – under the applicable national legislation: reply by yes or no)

(For entities with no legal status under national law please indicate the representative empowered to take part in court proceedings on their behalf) 

	Company registration number: 

(Not applicable if the applicant is a public-sector body)

	VAT number: 

(If the applicant is not subject to VAT, this must be justified in the light of the applicable national legislation)


Please fill in the Legal entity form in Annex 1.
	1.2 CONTACT DETAILS

	Street address:

	Postcode:

	City:

	Region (if applicable):

	Country:

	Telephone:




Mobile: 

	Fax:

	E-mail address:

	Website: 


	1.3 CONTACT PERSON RESPONSIBLE FOR THE PROPOSAL 

	Family name:




First name:

	Position/Function:

	Telephone:




Mobile:

	Fax:

	E-mail address:


	1.4 LEGAL REPRESENTATIVE (AUTHORISED TO SIGN THE AGREEMENT)

	Family name:




First name:

	Position/Function:

	Mandate: 

(May be different from the position – useful for entities with no legal status) 

	Telephone:




Mobile:

	E-mail address:



Fax: 


	1.5 BANK DETAILS 
The account to be used for the action or work plan for which a grant is being requested must be reserved exclusively for EU funds paid for implementing the work plan being funded and must be in euro.


Please fill in the Financial Identification Form (FIF) in Annex 2. 
	2. OPERATIONAL CAPACITY 




	2.1 APPLICANT'S TECHNICAL AND PROFESSIONAL CAPACITY TO COMPLETE THE PROPOSED WORK PLAN (see Section 4.3 of the call for proposals full text for additional information)

	The applicant must have the professional competence and qualifications required to complete the activities described in Section 3 of the call for proposals full text (Scope of activities) for the duration of the framework partnership agreement. 

The applicant must demonstrate competence in VET, including in carrying out activities similar in scope and/or nature to those specified in the scope of activities (Section 3), and capacity to network with national and international organisations. 
The applicant’s team of experts proposed to carry out the activities must have relevant professional competence and qualifications to guarantee their successful implementation. 



	2.1.1 For the applicant: in addition to the information provided under Section 1 of this application form, please provide:
· a presentation of the applicant institution, including an organigramme of the organisation showing the positioning of the service or team intended to deal with ReferNet within the whole structure; in case of network/consortium, its general structure must also be presented; 

· a description of regular contacts between the applicant and other national (and international) institutions/organisations involved in VET policy, research and practice; if possible, evidence of joint work, for example, projects, reports or events;

· a list of projects similar in scope and/or nature to those specified in the scope of activities (Section 3), either completed or being carried out;

· evidence of reports, publications, online databases (and the like) describing or providing information on national VET systems, arrangements and policies.

	

	2.1.2 For the ReferNet team:

· please provide detailed CVs for all members of the proposed team, underlining relevant professional experience and qualifications as well as English language competence and including a list of publications. 



	2.2 FINANCIAL CAPACITY




	2.2.1. PROOF OF FINANCIAL CAPACITY

	In order to permit an assessment of their financial capacity, the applicant must submit together with this application the profit and loss accounts and the balance sheet of the applicant (and co-beneficiaries if relevant) for the last two financial years for which the accounts have been closed. 

The verification of financial capacity shall not apply to public bodies, or to international organisations.


	2.2.2 GUARANTEES GRANTED BY THIRD PARTIES

(if any – the applicants should state the presence of any guarantees which are provided by one or more third party, for example a State guarantee) 


	3. AWARD CRITERIA 




	3.1 TECHNICAL PROPOSAL

	3.1.1 Proposed approach for national cooperation (35 points)

Please outline the proposed approach to ensure broad cooperation with the various national VET organisations and stakeholders. 

Award criteria:
 - Variety and relevance of institutions and stakeholders considered (15 pts)
 - Methods proposed to mobilise their expertise to carry out the activities (15 pts)
 - Cooperation with – and support from – national authorities as demonstrated by a dedicated letter of recommendation issued by relevant government authorities (5 pts)

	

	3.1.2 Work organisation

Please outline the work organisation including task distribution between ReferNet team members
Award criterion: 
 - Adequacy and efficiency of work organisation including task distribution between ReferNet team members (20 pts)

	

	3.1.3 Working methods, data sources and quality assurance 
Please detail the working methods and potential data sources to carry out the various activities. Please also detail quality assurance measures.
Award criteria: 

 - Quality and relevance of working methods (10 pts)
 - Data sources (10 pts) 
 - Quality assurance measures (10 pts)

	

	3.1.4 Risk analysis and contingency measures 
In order to provide Cedefop with reasonable assurance as regards the achievement of the objectives, please describe how you will identify, assess and manage risks/problems in relation to the activities and objectives. Please detail the contingency measures to address these risks.

Award criterion: 

 - Relevance of risk analysis and adequacy of contingency measures (15 pts)

	


	4. Grant application for the ReferNet action 2014



The proposals for the ReferNet work plan 2014 will be evaluated using the following criteria:
· consistency of the proposal with Cedefop specifications and expected deliverables, including timeliness and compliance with Cedefop timetable;

· quality of the proposal in terms of working methods, data sources, work organisation and project plan;

· amount of the grant requested not exceeding ceiling amount and percentage set by Cedefop (see Section 6 of the call for proposals full text).

	4.1 Description of the ReferNet action 2014

	Please detail the activities proposed for the ReferNet action 2014. 

Note: ALL activities detailed in Annex I of the call for proposals full text – Specifications for ReferNet work plan 2014 – must be covered.
For each activity of the ReferNet action 2014, please detail the proposed work organisation, working methods and data sources.

	


	4.2 Duration and summary timetable for carrying out the ReferNet action 2014

	The period during which the action or work plan is carried out determines the period of eligibility of the corresponding costs. Applicants are requested to clearly indicate the planned dates for starting and completing the action. Partners are also required to include a project plan.

(Please refer to the call for proposals full text for the proposed starting date of the action.)

	


	TIMETABLE FOR EACH STAGE OF THE ACTION SHOWING MAIN DATES AND EXPECTED RESULTS FOR EACH STAGE

	
	Semester 1
	Semester 2

	Activity
	Month 1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12

	Preparation of VET policy reporting questionnaire
	
	
	
	
	
	
	
	
	
	
	
	

	Delivery of VET policy reporting questionnaire
	
	
	
	
	
	
	
	
	
	
	
	

	Preparation of VET in [country X]
	
	
	
	
	
	
	
	
	
	
	
	

	Delivery of VET in [country X]
	
	
	
	
	
	
	
	
	
	
	
	

	Preparation of VET in [country X] – Spotlight 
	
	
	
	
	
	
	
	
	
	
	
	

	Delivery of VET in [country X] – Spotlight
	
	
	
	
	
	
	
	
	
	
	
	

	Preparation of VET in [Presidency country] (hard-copy publication based on VET in [country X], only for EU Presidency countries)
	
	
	
	
	
	
	
	
	
	
	
	

	Delivery of VET in [Presidency country] (hard-copy publication based on VET in [country X], only for EU Presidency countries)
	
	
	
	
	
	
	
	
	
	
	
	

	Preparation of 1st article/survey (topic to be defined according to policy priorities)
	
	
	
	
	
	
	
	
	
	
	
	

	Delivery of 1st article/survey (topic to be defined according to policy priorities)
	
	
	
	
	
	
	
	
	
	
	
	

	Preparation of 2nd article/survey (topic to be defined according to policy priorities)
	
	
	
	
	
	
	
	
	
	
	
	

	Delivery of 2nd article/survey (topic to be defined according to policy priorities)
	
	
	
	
	
	
	
	
	
	
	
	

	Preparation of National news on VET
	
	
	
	
	
	
	
	
	
	
	
	

	Delivery of National news on VET
	
	
	
	
	
	
	
	
	
	
	
	

	Preparation of Bibliographic references
	
	
	
	
	
	
	
	
	
	
	
	

	Delivery of Bibliographic references
	
	
	
	
	
	
	
	
	
	
	
	

	Preparation of National ReferNet website
	
	
	
	
	
	
	
	
	
	
	
	

	Deployment and/or maintenance of National ReferNet website 
	
	
	
	
	
	
	
	
	
	
	
	

	Organisation of Visibility actions
	
	
	
	
	
	
	
	
	
	
	
	


	4.3 Involvement of third parties in the action / work plan

	Please use Annex 3 if applicable.


	4.4 Grant applied for (give amounts in euro)

	Please refer to the call for proposals full text Section 6 for more information. 

Cedefop’s co-financing rate may not exceed 70 % of the eligible cost. Maximum amounts are further limited by country groups:

	
	Maximum grant amount

	Country group 1: Croatia, Cyprus, Estonia, Latvia, Lithuania, Luxembourg, Malta, Slovenia and Iceland
	EUR  23 615

	Country group 2: Austria, Belgium, Bulgaria, Czech Republic, Denmark, Finland, Greece, Hungary, Ireland, Netherlands, Portugal, Romania, Slovak Republic, Sweden and Norway
	EUR  33 625

	Country group 3: France, Germany, Italy, Poland, Spain, United Kingdom
	EUR  43 620

	Breakdown of estimated costs per activity:

	Estimated eligible costs for deliverable 1: VET policy reporting questionnaire


	.....................

	Estimated eligible costs for deliverable 2a: VET in [country X]


	.....................

	Estimated eligible costs for deliverable 2b: VET in [country X] – Spotlight
	

	Estimated eligible costs for deliverable 2c: VET in [Presidency country] (hard-copy publication based on VET in [country X], for EU Presidency countries only)


	.....................

	Estimated eligible costs for deliverable 3a: 1st article/survey (topic to be defined according to policy priorities)


	

	Estimated eligible costs for deliverable 3b: 2nd article/survey (topic to be defined according to policy priorities) 


	

	Estimated eligible costs for deliverable 4: National news on VET 


	.....................

	Estimated eligible costs for deliverable 5: Bibliographic references


	.....................

	Estimated eligible costs for deliverable 6: National ReferNet website


	.....................

	Estimated eligible costs for deliverable 7: Visibility actions


	

	Estimated total cost for all above activities (sum of 1 to 7)


	.....................

	Amount of grant requested (EUR) 
	.....................


	5. ADDITIONAL FUNDING



	5.1 EUROPEAN UNION FUNDING 


	5.1.1 PREVIOUS YEARS

	Has the applicant already obtained any European Union grants, contracts or loans from a European Union institution or body/agency of the European Union, directly or indirectly for similar/complementary action(s) during the last 5 years?

 FORMCHECKBOX 
 NO

 FORMCHECKBOX 
 YES – Continue to the following table 




	GRANT, CONTRACT OR LOAN DETAILS – To be specified for each of them (previous years – add columns if necessary)

	
	Programme/action 1
	Programme/action 2

	Title of the operation


	
	

	EU programme concerned


	
	

	EU institution or body/agency which took the award decision
	
	

	Year of award and duration of the operation


	
	

	Value of the grant, contract or loan


	
	


	5.1.2 CURRENT YEAR


	GRANT, CONTRACT OR LOAN DETAILS – To be specified for each of them (past years – add columns if necessary)

	
	Programme/action 1
	Programme/action 2

	Title of the operation


	
	

	EU programme concerned
	
	

	EU institution or body/agency which will take the award decision
	
	

	Planned duration of the operation
	
	

	Estimated value of the grant, contract or loan
	
	


	LEGAL NOTICE

The applicant must inform Cedefop if any of the abovementioned applications for funding made to other EU institutions or bodies/agencies has been approved by them after the submission of this grant application.


	5.2 OTHER SOURCES OF EXTERNAL FUNDING – NON-EU

	5.2.1 SUPPORT AWARDED 

	Has the applicant already received confirmation relating to any external funding for the action / work plan?

 FORMCHECKBOX 
 NO

 FORMCHECKBOX 
 YES – Continue to the following table



	CONTRIBUTIONS BY THIRD PARTIES 

The applicant should indicate the details of the third party following the model below – Third parties must be the same as those listed in the budget (add rows if necessary)

	Third party 1
	

	Official name in full
	

	Official legal form
	

	Official address
	

	E-mail address
	

	Person responsible who has signed the commitment letter (name/first name, title or position)
	

	Estimated amount of funding to be provided for the operation
	

	Pre-allocation of funding (if any)
	

	Conditions or reservations (if any)
	


	5.2.2 REQUESTED SUPPORT 

	Has the applicant requested, applied or is awaiting confirmation relating to any external funding for the action / work plan?

 FORMCHECKBOX 
 NO

 FORMCHECKBOX 
 YES – Continue to the table below


	DETAILS OF FUNDS REQUESTED – The applicant should indicate the details of the sponsors following the model below (add rows if necessary).

	Organisation/Entity concerned 1

	Name of the organisation
	

	Official address
	

	E-mail address
	

	Requested amount
	


	6. Declaration by the applicant


	The undersigned [insert name of the signatory of this form]:

· representing the following legal person: 
full official name:

official legal form:

full official address:

VAT registration number:

hereby requests from Cedefop a grant of EUR …. with a view to implementing the action / work plan on the terms laid down in this application.

I certify that the information contained in this application is correct and complete and that the applicant has not received any other Union funding to carry out the action / work plan that is the subject of this grant application.

I declare that the applicant is fully eligible in accordance with the criteria set out in the specific call for proposals.

I certify that the applicant has the financial and operational capacity to carry out the proposed action/work plan.

I acknowledge that according to Article 131 of the Regulation of 25 October 2012 on the financial rules applicable to the general budget of the Union (Official Journal L 298 of 26.10.2012, p. 1) and Article 145 of its rules of application (Official Journal L 362, 31.12.2012, p.1) applicants found guilty of misrepresentation may be subject to administrative and financial penalties under certain conditions.

If selected to be awarded a grant, the applicant accept the general conditions as laid down in the grant agreement.

Last name, first name:

Signature [and official stamp] of the applicant:

Date:


	Your reply to the grant application will involve the recording and processing of personal data (such as your name, address and CV), which will be processed pursuant to Regulation (EC) No 45/2001 on the protection of individuals with regard to the processing of personal data by the Community institutions and bodies and on the free movement of such data. Unless indicated otherwise, your replies to the questions in this form and any personal data requested are required to assess your grant application in accordance with the specifications of the call for proposals and will be processed solely for that purpose by Cedefop’s Finance and Procurement Service. Details concerning the processing of your personal data are available on the privacy statement at the page: http://ec.europa.eu/dataprotectionofficer/privacystatement_publicprocurement_en.pdf. 

Your personal data may be registered in the Early Warning System (EWS) only or both in the EWS and Central Exclusion Database (CED) by the Accounting Officer of the Commission, should you be in one of the situations mentioned in: 

-
the Commission Decision 2008/969 of 16.12.2008 on the Early Warning System (for more information see the Privacy Statement on http://ec.europa.eu/budget/contracts_grants/info_contracts/legal_entities/legal_entities_en.cfm), or

-
the Commission Regulation 2008/1302 of 17.12.2008 on the Central Exclusion Database (for more information see the Privacy Statement on

http://ec.europa.eu/budget/explained/management/protecting/protect_en.cfm#BDCE )




Annexes:

1 a.
Legal entity form private companies

1 b.
Legal entity form public entities


2.
Financial identification form

3.
Involvement of third parties in the action / work plan

4.
Check-list for applicants
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