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Annex G
Technical questionnaire

NB:
Attach as many additional pages as necessary, numbering them clearly.
	Technical questionnaire
Invitation to tender Cedefop No AO/CID/SB/Graphic-design-Pre-press/001/08


Information relating to the selection criteria (1)

Description of the company including a statement of the average annual manpower, the number of managerial staff and persons responsible for carrying out the tasks for the last two years 
	Company

	Name:_______________________________________________________________







2007

2006



Number of staff 




- of which graphic designers:
                               - of which page setters (layout)
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Invitation to tender Cedefop No AO/CID/SB/Graphic-design-Pre-press/001/08


Information relating to the selection criteria (2)

· 3 CVs for staff working on design with a minimum experience of 3 years each

· 3 CVs for staff working on lay-out and page setting with minimum experience of 3 years each 

If applicable, tenderers should also describe the use of freelancers (Freelancers are regarded as sub-contractors. Please refer to point 4.2 of these Tendering specifications). 

	Technical questionnaire
Invitation to tender Cedefop No AO/CID/SB/Graphic-design-Pre-press/001/08


Information relating to the selection criteria (3)

1. List of the principal projects provided within the past three years, with the sums, dates and recipients, public or private, including expertise of working in at least three European languages (including English); 

	Date

	Project title
	Languages
	Recipient
	Amount

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Technical questionnaire
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Information relating to the selection criteria (4)

Description of the technical equipment to be employed by the firm for the performance of the tasks
	Design, composition, photocomposition

	Can you create PDF files for pre-press and the Web?         ( YES
( NO
Please state the software systems you have:

Program

Yes 

No

Program

Yes

No

Adobe In-design
Freehand

Adobe Acrobat

Macromedia Flash
Adobe illustrator 

Quark Xpress

Corel draw

Quark Express Passport

Dream weaver

Adobe Fireworks
Photoshop
Other equivalent programs:

_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
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Information relating to the selection criteria (5)

Statement of the ability to send and receive documents electronically 
	Communications

	Availability of connections and the method used to transfer the files 

Broadband internet connection 
( YES
( NO
Type: 


( E-mail
( FTP



( Other: 


 


	Technical questionnaire
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Information on sub-contracting (see point 4.2)
The tenderer must indicate clearly, which parts of the work will be sub-contracted, and the identity of all subcontractors undertaking more than 10% of the work by value.

All subcontractors must provide the required evidence for the exclusion and selection criteria.

	_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________
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