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 European Centre for the Development
of Vocational Tranining
	APPLICATION FORM


SELECTION PROCEDURE CEDEFOP/2012/08/AD

DIRECTOR
(AD14)



	1.
	Surname
:
	     
	Forenames:
	     


	2.
	Address:
	     

	
	
	     

	
	Postcode:
	     
	Town:
	     
	Country:
	     

	
	Tel No. work:
	     
	Tel No. home:
	     
	Mobile:
	     

	
	Email:
	     


	3.
	Date of birth: 
	     
	4.
	Gender
	Male: 
	 FORMCHECKBOX 

	Female:
	 FORMCHECKBOX 



	4.
	Present nationality: 
(if dual, indicate both)
	     


	5.
	Knowledge of languages:

Tick the appropriate box or boxes (see guide to levels attached):


	Language
	Mother tongue
	C2
	C1
	B2
	B1
	A2
	A1

	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



	6.
	Education:

	A. Higher education

	Name and address of university or other establishment
	Years of study
	Degree or diploma obtained.  State official length of course and main subjects

	(town and country)
	from
	to

	

	     
	     
	     
	     

	B.  Postgraduate education

	Name and address of university or institute
	Years of study
	Diplomas or other qualifications obtained

	(town and country)
	from
	to
	

	     
	     
	     
	     


	7.
	Career to date: Give details of the post(s) you have held hitherto and professional experience acquired.

	A. Present or most recent post
	B. Previous post

	Dates
	Length (months)
	Dates
	Length (months)

	From
	To
	     
	From
	To
	     

	     
	     
	
	     
	     
	

	Exact designation of post: 
	Exact designation of post:

	     
	     

	Name and address of employer:
	Name and address of employer:

	     
	     

	Nature of work: 
	Nature of work:

	     
	     

	Reasons for leaving *: 
	Reasons for leaving *: 

	     
	     

	Earlier posts (continue on last page if necessary)

	C.  Name and address of employer:
	     

	From:
	     
	To:
	     
	Length (months):
	     

	Nature of work:
	     

	Reasons for leaving *:
	     

	D.  Name and address of employer:
	     

	From:
	     
	To:
	     
	Length (months):
	     

	Nature of work:
	     

	Reasons for leaving *:
	     


	8.
	Period of notice required to leave your present post:  
	     


* Completion not compulsory

	9. Relevance of experience

	a) Management skills - Describe your experience of senior management – staff / projects / finance:

	     

	b)  Outline achievements / professional experience relevant to Cedefop’s field of work:

	     


	c)  Professional experience linked to the European Institutions:

	     



	10. ICT Skills 

	Programs used:
	Level of Proficiency
	
	Programs used:
	Level of Proficiency

	     
	     
	
	     
	     

	     
	     
	
	     
	     

	     
	     
	
	     
	     


	11. Information regarding direct or indirect interests, of relevance to the mission of Cedefop

	a) Direct interests (financial benefits arising from, for example, employment, contracted work, investments, fees, etc.):

	     

	b)  Indirect interests (indirect financial, e.g. grants, sponsorships, or other kinds of benefits):

	     


	c)  Interests deriving from the professional activities of the applicant or his/her close family members:

	     


	d) Any membership role or affiliation that you have in organisations / bodies / clubs with an interest in the work of Cedefop:

	     



	12.
	Military Service: Are you obliged to do military service (Y/N)? If yes, dates of service:

	     


	13.
	Interests and skills not connected with work, including social or sports activities *:

	     


	14.
	Have you ever been convicted or found guilty of any offence by any court? If so, give details:

	     


	15.
	Name and contact details of referees

	
	Name:      
	Name:      

	
	Address:      
	Address:      

	
	Tel No.:      
	Tel No.:      

	
	Email address:      
	Email address:      



* Completion not compulsory

16. Declaration

1.
I,      , (insert name) declare on my word of honour that the information provided above is true and complete and I am aware that any incorrect statements may invalidate my expression of interest.
2.
I further declare on my word of honour that:

(i)
I am a national of one of the Member States of the European Union and enjoy my full rights as a citizen;


(ii)
I have fulfilled any obligations imposed on me by the laws concerning military service;

3.
I undertake to produce on request supporting documents in respect of points (i) and (ii) above and accept that failure to do so may invalidate my expression of interest.

4.
I confirm that I am willing to make a commitment to act independently in the public interest and to make complete declarations of any direct or indirect interests that might be considered prejudicial to my independence.

5.
I am willing to undergo the compulsory medical examination to ensure that I am physically fit to perform the duties involved.

6.
I have provided details of referees who may be approached regarding my candidature and give my permission that they may be contacted.

Date and signature:      
Important Reminder
Your curriculum vitae and your letter of motivation, preferably in English, French or German, must be submitted with this signed application form.
Continuation page

	Earlier posts - continued

	E.  Name and address of employer:
	     

	From:
	     
	To:
	     
	Length (months):
	     

	Nature of work:
	     

	Reasons for leaving *:
	     

	F.  Name and address of employer:
	     

	From:
	     
	To:
	     
	Length (months):
	     

	Nature of work:
	     

	Reasons for leaving *:
	     

	G.  Name and address of employer:
	     

	From:
	     
	To:
	     
	Length (months):
	     

	Nature of work:
	     

	Reasons for leaving *:
	     


* Completion not compulsory


The levels of the Common European Framework of Reference for Languages (CEFR) of the Council of Europe

A1 (Basic User)

Can understand and use familiar everyday expressions and very basic phrases aimed at the satisfaction of needs of a concrete type. Can introduce him/herself and others and can ask and answer questions about personal details such as where he/she lives, people he/she knows and things he/she has. Can interact in a simple way provided the other person talks slowly and clearly and is prepared to help.

A2 (Basic User)

Can understand sentences and frequently used expressions related to areas of most immediate relevance (e.g. very basic personal and family information, shopping, local geography, employment). Can communicate in simple and routine tasks requiring a simple and direct exchange of information on familiar and routine matters. Can describe in simple terms aspects of his/her background, immediate environment and matters in areas of immediate need.

B1 (Independent User)

Can understand the main points of clear standard input on familiar matters regularly encountered in work, school, leisure, etc. Can deal with most situations likely to arise whilst travelling in an area where the language is spoken. Can produce simple connected text on topics which are familiar or of personal interest. Can describe experiences and events, dreams, hopes & ambitions and briefly give reasons and explanations for opinions and plans.

B2 (Independent User)

Can understand the main ideas of complex text on both concrete and abstract topics, including technical discussions in his/her field of specialisation. Can interact with a degree of fluency and spontaneity that makes regular interaction with native speakers quite possible without strain for either party. Can produce clear, detailed text on a wide range of subjects and explain a viewpoint on a topical issue giving the advantages and disadvantages of various options.

C1 (Proficient User)

Can understand a wide range of demanding, longer texts, and recognise implicit meaning. Can express him/herself fluently and spontaneously without much obvious searching for expressions. Can use language flexibly and effectively for social, academic and professional purposes. Can produce clear, well-structured, detailed text on complex subjects, showing controlled use of organisational patterns, connectors and cohesive devices.

C2 (Proficient User)

Can understand with ease virtually everything heard or read. Can summarise information from different spoken and written sources, reconstructing arguments and accounts in a coherent presentation. Can express him/herself spontaneously, very fluently and precisely, differentiating finer shades of meaning even in more complex situations.

� Information: The information submitted with this form may be processed and stored solely for the purposes of this selection procedure.


� Important: Your application will be registered under this name. Please use it and quote the number of the competition in all correspondence.


� State date (month and year) when the qualification was obtained.
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